














    B provide library materials for student needs at every educational 
level.  
    C provide adequate library materials to satisfy the reference and 
research needs of the people of this state.  
    D provide an adequate staff of professionally trained librarians for 
the state.  
    E provide an adequate stock of books and other materials sufficient 
in size and varied in kind and subject matter to satisfy the library 
needs of the people of this state.  
    F provide adequate library outlets and facilities convenient in time 
and place to serve the people of this state.  
    G encourage existing and new libraries to develop library systems 
serving a sufficiently large population to support adequate library 
service at reasonable cost.  
    H foster the economic and efficient utilization of public funds.  
    I promote the full utilization of local pride, responsibility, initiative 
and support of library service and at the same time employ state aid 
as a supplement to local support.  
    The Advisory Committee of the Illinois State Library shall confer 
with, advise and make recommendations to the State Librarian 
regarding any matter under this Act and particularly with reference to 
the formation of library systems.  
(Source: Laws 1965, p. 3077.)  

 
 

    (75 ILCS 10/4) (from Ch. 81, par. 114)  
    Sec. 4. (a) A library system shall be established in the following 
manner: The formation of a library system of 10 or more public 
libraries or of a public library serving a city of over 500,000 population 
shall first be approved by the boards of directors of the participating 
public library or libraries, followed by the election or selection of a 
board of directors for the library system as provided in Sections 5 and 
6 of this Act. Subject to rules adopted by the State Librarian, an 
application for the formation of a library system shall be submitted by 
the board of directors of the system to the State Librarian, together 
with a plan of service describing the specific purposes for which the 
system is formed and the means by which such purposes are to be 
accomplished. If it shall appear to the satisfaction of the State 
Librarian that the establishment of a library system will result in 
improved library service, he shall approve the application.  
    The State Librarian shall provide that all areas of the State fall 
within the boundaries of a library system. The State Librarian shall 
have the right to grant provisional status for a period of not more than 
3 years from the date of submission of the application for creation of a 
library system if, in his judgment, provisions in the bylaws or plan of 
service of the proposed library system fail to meet the criteria 
established in this Act or in the rules and regulations authorized by this 
Act. If the deficiencies noted by the State Librarian in granting 
provisional status are not corrected within the 3 year period, the 



provisional status of the system shall be rescinded and the assets of 
the provisional system shall be liquidated as provided for in Section 13 
or the provisional system shall submit a plan for consolidation with an 
adjoining existing system. In such case the State Librarian shall 
assume fiscal and administrative responsibility for maintenance of 
services until a library system status is reestablished or a 
determination is made by the State Librarian as to the most efficient 
means of delivering service to the libraries of the system.  
    Upon the finding of the State Librarian that an existing library 
system has failed to meet the criteria established by this Act or the 
rules authorized by this Act, the State Librarian shall give due notice to 
the library system board to respond to and address the finding. Upon 
the failure of the library system board to adequately respond to the 
finding, the State Librarian may assume fiscal and administrative 
responsibility for the library system. Upon taking such action, the State 
Librarian may hold a public hearing on the action. The process for 
these actions shall be prescribed by administrative rule.  
    (b) A multitype library system as defined in subparagraph (3) of the 
definition of "library system" in Section 2 that, prior to the effective 
date of this amendatory Act of the 93rd General Assembly, was 
organized and provided service as a multitype library system that 
served a public library in a city with a population of 500,000 or more 
need not reorganize for formation as a new library system but may, at 
the discretion of the State Librarian, continue as a library system 
subject to conditions and restrictions of this Act and any stipulations of 
the State Librarian.  
(Source: P.A. 93-527, eff. 8-14-03.)  

 
 

    (75 ILCS 10/5) (from Ch. 81, par. 115)  
    Sec. 5. Each library system created as provided in Section 4 of this 
Act shall be governed by a board of directors numbering at least 5 and 
no more than 15 persons, except as required by Section 6 for library 
systems in cities with a population of 500,000 or more. The board shall 
be representative of the variety of library interests in the system, and 
at least a majority shall be elected or selected from the governing 
boards of the member public libraries, with not more than one director 
representing a single member library. For library systems as defined in 
subparagraph (3) of the definition of "library system" in Section 2, the 
board members shall be representative of the types of libraries that 
library system serves. The number of directors, the manner of election 
or selection, the term of office and the provision for filling vacancies 
shall be determined by the system governing board except that all 
board members must be eligible electors in the geographical area of 
the system. No director of any library system, however, shall be 
permitted to serve for more than a total of 6 years unless 2 years have 
elapsed since his sixth year of service.  
    The board of directors shall elect a president, secretary and 
treasurer. Before entering upon his duties, the treasurer shall be 



required to give a bond in an amount to be approved by the board, but 
in no case shall such amount be less than 50% of the system's area 
and per capita grant for the previous year, conditioned that he will 
safely keep and pay over upon the order of such board all funds 
received and held by him for the library system. The funds of the 
library system shall be deposited in a bank or savings and loan 
association designated by the board of directors and shall be 
expended only under the direction of such board upon properly 
authenticated vouchers.  
    No bank or savings and loan association shall receive public funds 
as permitted by this Section, unless it has complied with the 
requirements established pursuant to Section 6 of the Public Funds 
Investment Act.  
    The members of the board of directors of the library system shall 
serve without compensation but their actual and necessary expenses 
shall be a proper charge against the library fund.  
(Source: P.A. 93-527, eff. 8-14-03.)  

 
 

    (75 ILCS 10/6) (from Ch. 81, par. 116)  
    Sec. 6. The board and officers of the public library served by the 
library system defined in subparagraph (2) of the definition of "library 
system" in Section 2 shall administer that library system. That public 
library system shall annually submit a plan of service to be approved 
by the State Librarian. The plan of service shall include the provision 
of specified services for all types of libraries operating within the 
municipal territory of the system subject to approval or revision by the 
State Librarian. The multitype services shall be provided in 
consultation with the multitype library system defined in subparagraph 
(3) of the definition of "library system" in Section 2 serving the same 
municipal territory.  
(Source: P.A. 93-527, eff. 8-14-03.)  

 
 

    (75 ILCS 10/7) (from Ch. 81, par. 117)  
    Sec. 7. Each board of library directors of a system shall carry out 
the spirit and intent of this Act and, in addition to the other powers 
conferred by this Act, shall have the following powers:  
    1. To develop and to amend the bylaws and the plan of service for 
the system subject to the approval of the State Librarian.  
    2. To have the exclusive control of the expenditure of all moneys 
and funds held in the name of the library system.  
    3. To make and adopt such policies, rules and regulations for the 
government and operation of the library system as necessary.  
    4. To purchase or lease ground and to construct, purchase or lease, 
and occupy an appropriate building or buildings for the use of the 
library system including but not limited to the power to purchase or 
lease either real or personal property for system purposes through 
contracts which provide for the consideration for such purchase or 



lease to be paid through installments at stated intervals during a 
certain period not to exceed 20 years together with interest at a rate 
not to exceed the interest rate specified in Section 2 of the Bond 
Authorization Act on the unpaid balance owing and to purchase real 
estate for system purposes upon a mortgage basis for up to 75% of 
the total consideration therefor, the remaining balance to be paid 
through installments at stated intervals for a period not to exceed 20 
years together with interest at a rate not to exceed the interest rate 
specified in Section 2 of the Bond Authorization Act on the unpaid 
balance owing, except that in the case of a library system consisting of 
a single public library or multitype library system serving a city of over 
500,000 population, this power shall be governed by the provisions of 
Division 10 of Article 8 of the Illinois Municipal Code.  
    5. To appoint and to fix the compensation of a competent librarian, 
who shall have the authority to hire such other employees as may be 
necessary, to fix their compensation, and to remove such appointees, 
subject to the approval of the board. The board may also retain 
counsel and professional consultants, as needed.  
    6. To contract with any public or private corporation or entity for the 
purpose of providing or receiving library service or of performing any 
and all other acts necessary and proper to carry out the 
responsibilities and the provisions of this Act. This power includes, but 
is not limited to participation in interstate library compacts and library 
systems, and the expenditure of any federal or State funds made 
available to any county, municipality, township or to the State of Illinois 
for library purposes.  
    7. To accrue and accumulate funds in special reserve funds 
pursuant to the provisions of a plan to acquire realty, improved or 
unimproved, for library system purposes.  
    8. To be a body politic and corporate, to contract and to hold title to 
property by the name of the "Board of Directors of the .... Library 
System, ...., Illinois", and in that name to sue and be sued and to take 
any action authorized by law.  
    9. To undertake programs for the purpose of encouraging the 
addition to the district of adjacent areas without local tax-supported 
library service, and to expend funds for this purpose.  
    10. To join the library system as a member in the Illinois Library 
Association and the American Library Association, non-profit, 
non-political, 501(c)(3) associations, as designated by the federal 
Internal Revenue Service, having the purpose of library development 
and librarianship; to provide for the payment of annual membership 
dues, fees and assessments and act by, through and in the name of 
such instrumentality by providing and disseminating information and 
research services, employing personnel and doing any and all other 
acts for the purpose of improving library development.  
    11. To take and to have title to any personal or real property 
acquired by it for library system purposes.  
    12. To borrow funds for the purpose of expanding or improving the 
system's facilities through the mortgaging of system owned property or 



of borrowing against other system owned assets. The mortgaging of 
system owned property or the borrowing against other system owned 
assets shall not exceed 75% of the value thereof.  
(Source: P.A. 91-357, eff. 7-29-99.)  

 
 

    (75 ILCS 10/7.5)  
    Sec. 7.5. Regional library service planning panels.  
    (a) Each regional multitype library system shall establish one or 
more regional library service planning panels in such a manner that all 
territory within the system boundaries is assigned to a planning panel. 
A library system having fewer than 10% of the people within its 
jurisdiction unserved by a public library may establish one planning 
panel that coincides with the system boundaries. A library system 
having more than 10% of the people within its jurisdiction unserved by 
a public library may establish more than one planning panel based on 
county boundary lines within the library system area and incorporating 
all or part of one or more counties. A regional library service planning 
panel shall consist of 7 or more members, broadly representative of 
the designated area, appointed by the Secretary of State in his or her 
capacity as State Librarian upon recommendations submitted by the 
multitype library system serving that region. Membership shall include 
representation from existing public libraries, local, county, or regional 
government entities, persons residing in areas served by a public 
library, and persons residing in areas unserved by a public library 
within the region's boundaries. Members of a panel may be 
reimbursed for actual and necessary expenses incurred.  
    (b) Each regional planning panel shall work in conjunction with the 
library system to develop, approve, and submit to the Secretary of 
State, no later than January 1, 1997, a plan detailing how existing 
library service providers may extend public library services to those 
people unserved by a public library at that time. Approved plans shall 
(i) include, but not be limited to, a program for implementation and a 
schedule for achieving regional goals no later than January 1, 2000 
and (ii) describe on a county by county basis how universal public 
library service can be delivered within the designated region.  
    (c) Reports submitted by each regional library service planning 
panel to the Secretary of State shall describe and explain suggested 
boundaries for public library service areas within the region, the 
process by which each described service area will receive public 
library service from an existing library service provider, funding 
recommendations appropriate to each circumstance, suggested 
timetable for implementation for each portion of the regional plan, and 
other information as requested by the Secretary of State.  
(Source: P.A. 89-188, eff. 7-19-95.)  

 
 

    (75 ILCS 10/8) (from Ch. 81, par. 118)  
    Sec. 8. State grants.  



    (a) There shall be a program of State grants within the limitations of 
funds appropriated by the Illinois General Assembly together with 
other funds made available by the federal government or other 
sources for this purpose. This program of State grants shall be 
administered by the State Librarian in accordance with rules and 
regulations as provided in Section 3 of this Act and shall include the 
following: (i) annual equalization grants; (ii) Library System grants; (iii) 
per capita grants to public libraries; and (iv) planning and construction 
grants to public libraries and library systems. Libraries, in order to be 
eligible for grants under this Section, must be members of a library 
system.  
    (b) An annual equalization grant shall be made to all public libraries 
for which the corporate authorities levy a tax for library purposes at a 
rate not less than .13% of the value of all the taxable property as 
equalized and assessed by the Department of Revenue if the amount 
of tax revenue obtained from a rate of .13% produces less than (i) 
$4.25 per capita in property tax revenue from property taxes for the 
2006 taxable year payable in 2007 and (ii) $7.50 per capita in property 
tax revenue from property taxes for the 2007 taxable year and 
thereafter. In that case, the State Librarian is authorized to make an 
equalization grant equivalent to the difference between the amount 
obtained from a rate of .13% and an annual income of $4.25 per 
capita for grants made through Fiscal Year 2008, and an annual 
income of $7.50 per capita for grants made in Fiscal Year 2009 and 
thereafter. If moneys appropriated for grants under this Section are not 
sufficient, then the State Librarian shall reduce the per capita amount 
of the grants so that the qualifying public libraries receive the same 
amount per capita, but in no event shall the grant be less than 
equivalent to the difference between the amount of the tax revenue 
obtained from the current levy and an annual income of $4.25 per 
capita. If a library receiving an equalization grant reduces its tax levy 
below the amount levied at the time the original application is 
approved, it shall be ineligible to receive further equalization grants.  
    If a library is subject to the Property Tax Extension Limitation Law in 
the Property Tax Code and its tax levy for library purposes has been 
lowered to a rate of less than .13%, the library will qualify for this grant 
if the library levied a tax for library purposes that met the requirements 
for this grant in the previous year and if the tax levied for library 
purposes in the current year produces tax revenue for the library that 
is an increase over the previous year's extension of 5% or the 
percentage increase in the Consumer Price Index, whichever is less, 
and the tax revenue produced by this levy is less than (i) $4.25 per 
capita in property tax revenue from property taxes for the 2006 taxable 
year payable in 2007 and (ii) $7.50 per capita in property tax revenue 
from property taxes for the 2007 taxable year and thereafter. In this 
case, the State Librarian is authorized to make an equalization grant 
equivalent to the difference between the amount of tax revenue 
obtained from the current levy and an annual income of $4.25 per 
capita for grants made through Fiscal Year 2008, and an annual 



income of $7.50 per capita for grants made in Fiscal Year 2009 and 
thereafter. If moneys appropriated for grants under this Section are not 
sufficient, then the State Librarian shall reduce the per capita amount 
of the grants so that the qualifying public libraries receive the same 
amount per capita, but in no event shall the grant be less than 
equivalent to the difference between the amount of the tax revenue 
obtained from the current levy and an annual income of $4.25 per 
capita. If a library receiving an equalization grant reduces its tax levy 
below the amount levied at the time the original application is 
approved, it shall be ineligible to receive further equalization grants.  
    (c) Annual Library System grants shall be made, upon application, 
to each library system approved by the State Librarian on the following 
basis:  
        (1) For library systems, the sum of $1.46 per capita  

     
of the population of the area served plus the sum of $50.75 per 
square mile or fraction thereof of the area served except as 
provided in paragraph (4) of this subsection. 

 

        (2) If the amounts appropriated for grants are  

     
different from the amount provided for in paragraph (1) of this 
subsection, the area and per capita funding shall be proportionately 
reduced or increased accordingly. 

 

        (3) For library systems, additional funds may be  

     
appropriated. The appropriation shall be distributed on the same 
proportional per capita and per square mile basis as provided in 
paragraphs (1) and (4) of this subsection. 

 

        (4) Per capita and area funding for a multitype  

     

library system as defined in subparagraph (3) of the definition of 
"library system" in Section 2 and a public library system in cities 
with a population of 500,000 or more as defined in subparagraph (2) 
of the definition of "library system" in Section 2 shall be apportioned 
with 25% of the funding granted to the multitype library system and 
75% of the funding granted to the public library system. 

 

    (d) The "area served" for the purposes of this Act means the area 
that lies within the geographic boundaries of the library system as 
approved by the State Librarian. In determining the population of the 
area served by the library system, the Illinois State Library shall use 
the latest federal census for the political subdivisions in the area 
served.  
    (e) In order to be eligible for a grant under this Section, the 
corporate authorities, instead of a tax levy at a particular rate, may 
provide an amount equivalent to the amount produced by that levy.  
(Source: P.A. 95-976, eff. 9-22-08.)  

 
 

    (75 ILCS 10/8.1) (from Ch. 81, par. 118.1)  
    Sec. 8.1. The State Librarian shall make grants annually under this 
Section to all qualified public libraries in the State from funds 
appropriated by the General Assembly. Such grants shall be in the 
amount of up to $1.25 per capita for the population of the area served 



by the respective public library and, in addition, the amount of up to 
$0.19 per capita to libraries serving populations over 500,000 under 
the Illinois Major Urban Library Program. If the moneys appropriated 
for grants under this Section are not sufficient the State Librarian shall 
reduce the per capita amount of the grants so that the qualifying public 
libraries receive the same amount per capita.  
    To be eligible for grants under this Section, a public library must:  
        (1) Provide, as determined by the State Librarian,  

     
library services which either meet or show progress toward meeting 
the Illinois library standards, as most recently adopted by the Illinois 
Library Association. 

 

        (2) Be a public library for which is levied a tax  

     

for library purposes at a rate not less than .13% or a county library 
for which is levied a tax for library purposes at a rate not less than 
.07%. If a library is subject to the Property Tax Extension Limitation 
Law in the Property Tax Code and its tax levy for library purposes 
has been lowered to a rate of less than .13%, this requirement will 
be waived if the library qualified for this grant in the previous year 
and if the tax levied for library purposes in the current year 
produces tax revenue for library purposes that is an increase over 
the previous year's extension of 5% or the percentage increase in 
the Consumer Price Index, whichever is less. 

 

    Any other language in this Section to the contrary notwithstanding, 
grants under this Section 8.1 shall be made only upon application of 
the public library concerned, which applications shall be entirely 
voluntary and within the sole discretion of the public library concerned. 
    In order to be eligible for a grant under this Section, the corporate 
authorities, in lieu of a tax levy at a particular rate, may provide funds 
from other sources, an amount equivalent to the amount to be 
produced by that levy.  
(Source: P.A. 93-527, eff. 8-14-03.)  

 
 

    (75 ILCS 10/8.2) (from Ch. 81, par. 118.2)  
    Sec. 8.2. (a) After the General Assembly has appropriated funds to 
the State Librarian for grants to a library system and the Governor has 
signed the appropriation bill into law and the State Librarian has 
certified that the library system is eligible for such grants, a library 
system may issue Grant Anticipation Notes in anticipation of the 
receipt of such grants. Such Grant Anticipation Notes shall show upon 
their face that they are payable solely from such grants when 
received.  
    (b) The Grant Anticipation Notes shall bear interest at a rate not to 
exceed the rate specified in "An Act to authorize public corporations to 
issue bonds, other evidences of indebtedness and tax anticipation 
warrants subject to interest rate limitations set forth therein", approved 
May 26, 1970, as amended, from the date of their issuance until paid, 
or until notice is given that money for their payment is available and 
that such will be paid on presentation.  



    (c) The Grant Anticipation Notes shall be sold in such manner and 
in such denominations as is determined by the board of directors of 
the system, and shall mature within one year of the date of issuance.  
    (d) At no time may the principal and interest payable on outstanding 
Grant Anticipation Notes exceed 75% of the amount of funds which 
have been appropriated for grants to the system.  
    (e) In order to authorize and issue Grant Anticipation Notes, the 
board of directors of the system shall adopt a resolution fixing the 
amount of the Grant Anticipation Notes, the date thereof, the maturity 
thereof, rate of interest thereof unless the Grant Anticipation Notes are 
to be sold by public bid, place of payment and denomination, which 
shall be in equal multiples of $1000.  
    (f) The Grant Anticipation Notes shall be executed in the name of 
the system by manual or facsimile signatures of such officials of the 
system as the board of directors may by resolution designate. At least 
one signature on each note shall be a manual signature.  
    (g) This Section, without reference to any other law, shall be 
deemed full and complete authority for the issuance of the Grant 
Anticipation Notes as herein provided.  
(Source: P.A. 83-130.)  

 
 

    (75 ILCS 10/8.3) (from Ch. 81, par. 118.3)  
    Sec. 8.3. The State Librarian shall make grants annually to all 
cooperative public library systems, public library systems, and 
multitype library systems. Such grants shall be in the amounts 
specified in Section 8.  
(Source: P.A. 83-1362.)  

 
 

    (75 ILCS 10/8.4) (from Ch. 81, par. 118.4)  
    Sec. 8.4. School library grants. Beginning July 1, 1989, the State 
Librarian shall make grants annually under this Section to all school 
districts in the State for the establishment and operation of qualified 
school libraries, or the additional support of existing qualified school 
libraries, from funds appropriated by the General Assembly. Such 
grants shall be in the amount of $0.75 per student as determined by 
the official enrollment as of the previous September 30 of the 
respective school having a qualified school library. If the moneys 
appropriated for grants under this Section are not sufficient, the State 
Librarian shall reduce the amount of the grants as necessary; in 
making these reductions, the State Librarian shall endeavor to provide 
each school district that has a qualifying school library (i) at least the 
same amount per student as the district received under this Section in 
the preceding fiscal year, and (ii) a total grant of at least $750, which, 
in the event of an insufficient appropriation, shall not be reduced to a 
total grant of less than $100.  
    To qualify for grants under this Section, a school library must:  
        (1) Be an entity which serves the basic information  



     

and library needs of the school's employees and students through a 
bibliographically organized collection of library materials, has at 
least one employee whose primary duty is to serve as a librarian, 
and has a collection permanently supported financially, accessible 
centrally, and occupying identifiable quarters in one principal 
location. 

 

        (2) Meet the requirements for membership in a  
     library system under the provisions of this Act. 
 

        (3) Have applied for membership in the library  

     system of jurisdiction if the system is a multitype library system 
under this Act. 

 

        (4) Provide, as mutually determined by the Illinois  

     

State Librarian and the Illinois State Board of Education, library 
services which either meet or show progress toward meeting the 
Illinois school library standards as most recently adopted by the 
Illinois School Library Media Association. 

 

        (5) Submit a statement certifying that the financial  

     

support for the school library or libraries of the applying school 
district has been maintained undiminished, or if diminished, the 
percentage of diminution of financial support is no more than the 
percentage of diminution of the applying school's total financial 
support for educational and operations purposes since the 
submission of the last previous application of the school district for 
the school library per student grant that was funded. 

 

    Grants under this Section shall be made only upon application of 
the school district for its qualified school library or school libraries.  
(Source: P.A. 95-976, eff. 9-22-08.)  

 
 

    (75 ILCS 10/8.5)  
    Sec. 8.5. Annual library technology grants. The State Librarian shall 
distribute annual library technology grants, upon the approval by the 
State Librarian of application from libraries, for initiatives of library 
development and technological innovations. The State Librarian shall 
establish the criteria for awarding the grants by rule. The State 
Librarian may expend appropriations on behalf of libraries statewide 
for direct purchases of equipment and services that support library 
development and technological advancement in libraries.  
(Source: P.A. 89-697, eff. 1-6-97.)  

 
 

    (75 ILCS 10/8.6)  
    Sec. 8.6. Illinois Veteran's Home Libraries. The State Librarian shall 
distribute annual grants for initiatives of library development and 
services within Illinois Veteran's Home libraries located in Quincy, 
Manteno, LaSalle, and Anna upon the approval by the State Librarian 
of application from libraries. Grants made under this Section shall be 
made only from the Secretary of State Special License Plate Fund. 
The State Librarian shall establish the criteria for awarding the grants 



by rule.  
(Source: P.A. 89-697, eff. 1-6-97.)  

 
 

    (75 ILCS 10/9) (from Ch. 81, par. 119)  
    Sec. 9. The board of directors of any tax-supported public library, or 
the contracting authority of other types of libraries which are eligible 
for membership in a library system and according to the rules and 
regulations of the State Librarian and such regulations established by 
that library system, may, with the approval of the State Librarian, join 
the library system in which the contracting authority is located or 
where the facility desiring to participate is located. All member libraries 
shall assume and maintain the rights, privileges and duties of system 
membership established by the board of directors of the system. The 
right to suspend a library from membership for failure to fulfill its 
obligations under law or by agreement is vested in the system board 
with the concurrence of the State Librarian. However, the board of 
library directors or trustees of any public library, or the contracting 
authority of any other type of library that is a member of any library 
system, will retain all powers specified by law or in articles of 
incorporation, except as otherwise provided in this Section.  
(Source: P.A. 83-411.)  

 
 

    (75 ILCS 10/10) (from Ch. 81, par. 120)  
    Sec. 10. Each library system receiving state aid shall furnish an 
annual report and such information regarding its library service as the 
State Librarian may from time to time require. The State Librarian may 
revoke his approval of a library system if he finds that it does not 
conform to the plan of service or the regulations promulgated by the 
State Librarian; or in case of a provisional approval, if such library 
system does not fulfill the terms upon which provisional approval was 
based. In such a case a library system shall not thereafter be entitled 
to state aid until its bylaws or plan of service is again approved by the 
State Librarian.  
(Source: P.A. 83-411.)  

 
 

    (75 ILCS 10/12) (from Ch. 81, par. 122)  
    Sec. 12. To encourage and to make available adequate library 
research and reference facilities and materials for the residents of this 
state, the State Librarian shall designate the University of Illinois at 
Urbana-Champaign Library, the Chicago Public Library, Southern 
Illinois University Library at Carbondale and the Illinois State Library 
as Research and Reference Centers. The State Librarian may also 
designate libraries with special collections, computerized data retrieval 
devices, or electronic data transmission facilities as Special Resource 
Centers. Such designation shall be made subject to the approval of 
the governing authorities of the above named institutions. A committee 



composed of the head librarians of these four institutions and the 
Chairman of the Advisory Committee of the Illinois State Library shall 
be established to develop long range acquisition policies to strengthen 
the existing collections, and to avoid unnecessary duplication, and to 
improve the transmission of research and reference information. This 
committee shall determine the rules and regulations under which the 
Research and Reference Centers will be made available to the 
residents of this state. The committee shall also have the authority to 
make recommendations to the State Librarian for the apportionment of 
the funds that are appropriated by the General Assembly for this 
specific purpose.  
(Source: P.A. 85-1238.)  

 
 

    (75 ILCS 10/13) (from Ch. 81, par. 123)  
    Sec. 13. In the event that the board of directors of a library system 
determines to terminate the system and to cause liquidation thereof, 
the board of directors of the library system shall submit an application 
to the State Librarian together with a plan of liquidation describing the 
proposed liquidation and setting forth the plan of liquidating obligations 
of the system including but not limited to the obligations for pensions 
that may have been provided for employees of the system.  
    The State Librarian, upon receipt of the application, shall first 
determine if the area of service can be allocated to other adjoining 
systems, and whether the assets and liabilities of the system proposed 
to be liquidated can be assumed and absorbed by such adjoining 
systems.  
    If adjoining systems absorb the assets and assume the obligations 
of the liquidating system, the State Librarian shall approve of the 
amendments to the plans of service and amendments to the state 
grants to the systems succeeding to the liquidating system.  
    In the event, however, that a system must be liquidated, the plan of 
liquidation shall provide for the payment of all outstanding debts and 
may provide, in addition, that assets of intrinsic value only to libraries 
or of such historic value that such should remain in a library, then the 
plan of liquidation may provide for transfer of such items to the State 
Library of the State of Illinois. The State Library may itself transfer 
such items to other library systems or retain the items in its own 
collection.  
(Source: Laws 1967, p. 2428.)  

 
 

    (75 ILCS 10/14) (from Ch. 81, par. 124)  
    Sec. 14. In the event that the board of library directors or trustees of 
any public library or the governing authority of any other type of library 
determines to withdraw from a library system, the board of library 
directors or trustees or the governing authority shall submit notice to 
the library system of the intent to withdraw and serve a copy thereof 
upon the State Librarian. Any such notice shall be filed on or before 



April 1st of any year, and shall be effective on or before June 30th of 
the next ensuing year.  
(Source: P.A. 89-188, eff. 7-19-95.)  

 
 

    (75 ILCS 10/14.5)  
    Sec. 14.5. Adjustment of the geographic boundaries of library 
systems. The State Librarian, in consultation with the Illinois State 
Library Advisory Committee, shall review the geographic boundaries 
of the library systems a minimum of once every 10 years and make 
adjustments to the boundaries as deemed appropriate. The State 
Librarian shall promulgate rules setting forth the process for initiating 
review and the criteria for evaluating proposed adjustments to 
geographic boundaries.  
(Source: P.A. 89-188, eff. 7-19-95.)  

 
 

    (75 ILCS 10/15) (from Ch. 81, par. 125)  
    Sec. 15. Any person wishing to make donations of money, personal 
property or real estate for the benefit of any library system may vest 
title to such property in the board of directors of such library system to 
be held and controlled by such board, when accepted, according to 
the terms of the deed, gift or legacy of such property. The board shall 
be held and considered to be a special trustee of such donated 
property in accordance with the wishes of the donor, grantor or 
testator, and shall be accountable therefor.  
    The board may invest funds until utilized and interest earned shall 
be subject to the same limitations as the principal.  
(Source: P.A. 83-388.)  

 
 

    (75 ILCS 10/16) (from Ch. 81, par. 126)  
    Sec. 16. When the board has determined to sell or otherwise 
dispose of real or personal property that it deems no longer necessary 
or useful for library purposes, such property may be disposed of as 
follows:  
    (1) Personal property having a unit value of $250 or less may be 
disposed of as the board may determine.  
    (2) Personal property having a unit value of more than $250 but less 
than $1,000 may be displayed at the library, and a public notice of its 
availability, the date and the terms of the proposed sale shall be 
posted.  
    (3) Personal property of any value may be donated or sold to any 
tax-supported library or to any other library system operating under the 
provisions of this Act under such terms or conditions, if any, as the 
board may determine.  
    (4) In all other cases, the board shall publish notice of the 
availability and location of the real or personal property, the date and 
terms of the proposed sale, giving such notice once each week for 2 



successive weeks.  
    On the day of the sale, the board shall proceed with the sale and 
may sell such property for a price determined by the board, or, to the 
highest bidder. Where the board deems the bids inadequate, it may 
reject such bids and re-advertise the sale.  
    However, the various boards of public library directors and 
contracting authorities of other types of libraries, including boards of 
public libraries that are members of a system, and the Illinois State 
Library shall have the first right to purchase such property for library 
purposes by meeting terms or bids acceptable to the board.  
(Source: P.A. 83-411.)  

 



 
BOARD OF DIRECTORS 

October 2009 – September 2010 
 
Steve Alvin Jr. 
600 Main Street 
Henry, IL 61537 
HOME PHONE: (309) 364-3074 
HOME EMAIL: salvin@ocslink.com 
WORK PHONE: (815)224-0423 
WORK FAX: (815)224-3033 
WORK EMAIL: steve_alvin@ivcc.edu 
Henry Public Library 
Represents: Trustees 
3rd Term: Oct. 2008 – Sept. 2010 
 
Susan Busenbark 
1330 West Prospect 
Kewanee, IL 61443 
HOME PHONE: (309)856-5836 
EMAIL: suebusenbark@yahoo.com 
Kewanee Public Library District 
Represents: Trustees 
3rd Term: Oct. 2008 – Sept. 2010 
 
Kevin Eckhoff 
2209 Mound Road 
Jacksonville, IL 62650 
HOME PHONE: (217)243-9815 
E-MAIL: Keckhoff@verizon.net 
WORK PHONE: (217)245-9541 X 5858 
WORK FAX: (217)479-5637 
WORK EMAIL: kevin.eckoff@passavanthospital.com 
Jacksonville Public Library 
Represents: Trustees 
2nd Term: Oct. 2008 – Sept. 2010 
 
Katie Grumbine 
506 Monroe Street 
Henry, IL 61537 
HOME PHONE: (309)364-2544 
E-MAIL: mallardlib@hotmail.com 
WORK PHONE: (309)364-2829 
WORK FAX: (309)364-3217 
WORK E-MAIL: Kgrumbine@henrysenachwine.org 
Henry-Senachwine CUSD #5 
Represents: Schools 
1st Term: Oct. 2008 – Sept. 2010 
 

Susan Herring 
115 Hilton Court 
East Peoria, IL 61611 
HOME PHONE: (309)698-6018 
HOME EMAIL: sueherring@comcast.net 
Fondulac Public Library District 
Represents: Trustees 
1st Term:  Oct. 2008 – Sept. 2010 
 
Molly Horio 
1311 Lismore Lane 
Normal, IL 61761 
HOME PHONE: (309)268-9547 
EMAIL: mhorio@bromenn.org 
WORK PHONE: (309)268-5206 
WORK FAX: (309)268-5953 
Cell Phone: (309)310-2444 
BroMenn Healthcare A.E. Livingston Health  
Sciences Library 
Represents: Special 
1st Term: Oct. 2008 – Sept. 2010 
 
Chad McCoy 
209 W. North Street 
Mt. Sterling, IL  62353 
Dot Foods, Inc. 
WORK PHONE: (217)773-4411 X 2378 
WORK FAX: (217)773-2378 
EMAIL: cmccoy@dotfoods.com 
Represents: Trustees 
2nd Term: Oct. 2009 – Sept. 2011 
 
Stephanie McKinley-Miller 
274 Funchem Court 
Avon, IL 61415 
HOME PHONE: (309)465-7438 
EMAIL: bookwormsam@grics.net 
Spoon River Valley CUSD #4 
WORK PHONE: (309)778-2201 
WORK FAX: (309)778-2655 
Avon CUSD #176 
WORK PHONE: (309)465-3851 
WORK FAX: (309)465-9030 
Represents: Schools 
3rd Term:  Oct. 2008 – Sept. 2010 
 



John Richmond 
4105 South Lafayette Avenue 
Bartonville, IL 61607-2251 
HOME PHONE: (309)633-2823 
EMAIL: jrichmond@alphapark.org 
WORK PHONE: (309)697-3822 x12 
WORK FAX:  (309)697-9681 
Alpha Park Public Library District 
Represents: Publics 
3rd Term:  Oct. 2008 – Sept. 2010 
 
Phyllis Self 
12 Hickory Bow 
Macomb, IL  61455 
HOME PHONE: (309)836-6945 
EMAIL: P-Self@wiu.edu 
WORK PHONE: (309)298-2762 
WORK FAX: (309)298-2791 
Western IL University Libraries 
Represents: Academics 
1st Term: Oct. 2008 – Sept. 2010 
 
Jeffery R. Taylor 
280 Park Street 
Fairview, IL 61432 
HOME PHONE: (309)778-2329 
HOME FAX: (309)778-2403 
EMAIL: jtaylor03@mchsi.com 
WORK PHONE: (309)778-2240 
WORK FAX: (309)778-2240 
Valley District Library 
Represents:  Trustees 
1st Term:  Oct. 2008 – Sept. 2010 
 
Wed Turner 
615 N. Santa Fe Avenue 
Chillicothe, IL  61523 
HOME PHONE: (309) 274-2614 
E-MAIL:  hckydrgn@mtco.com 
Chillicothe Public Library 
Represents:  Trustees 
2nd Term:  Oct. 2008 – Sept. 2010 
 
Pam Van Kirk 
708 North I Street 
Monmouth IL  61462 
HOME PHONE:  309-734-3922 
EMAIL: pamv@galesburglibrary.org 
WORK PHONE:  309-343-6118 
WORK FAX: 309-343-4877 
Cell Phone:  (309)337-3923 
Galesburg Public Library 
Represents:  Publics 
2nd Term:  Oct. 2009 – Sept. 2011 
 

Kitty Pope 
Executive Director 
Alliance Library System 
600 High Point Lane 
East Peoria, IL 61611 
WORK PHONE: (309) 694-9200 x2101 
WORK FAX:  (309) 694-9230 
WORK EMAIL:  kpope@alliancelibrarysystem.com  
HOME PHONE: (309) 427-1025 
CELL PHONE:  (309) 241-6415 
 

Board Representation 
Type # Member 
Public Library Trustee 7 Alvin  
  Busenbark 
  Eckhoff 
  Herring 
  McCoy 
  Taylor 
  Turner 
Public Librarian 1 Richmond 
School Library Media 
Specialists  

2 Grumbine 

  McKinley-Miller 
Special Librarian 1 Horio 
Academic Librarian 1 Self 
At-Large 
Representative 

1 Van Kirk 

 
 

ALS Presidents 

Years  President Represents Library 

Oct. 08 - John 
Richmond Publics Alpha Park 

PL 
Oct. 05 – 
Sept. 08 
 

Barb 
Galik Academic 

Bradley 
University 

April 04-  
Oct 05 

Becky 
Robinson 

At-Large 
(schools) 

Galesburg 
CUSD 

02-April 04 Dennis 
Danowski 

Library 
Director 

Macomb 
PLD 

00-02 Ginny 
McCoy 

Library 
Director 

Eureka 
College 

98-00 Marylin 
Dale Trustee Peoria 

Heights PL 

97-98 Caroline 
Campbell 

Library 
Director 

East Peoria 
SD #86 

95-97 Nancy 
Lovekamp 

Library 
Director 

Winchester 
CUSD 

94-95 Harriet 
Conklin Trustee Kewanee 

PLD 
 
 
 
Revised:  October 2009 
L: Board/Board List/2009-2010 



 
 

BOARD OF DIRECTORS TERMS 
FY2010 

 
 

ALS board members are elected for a two (2) year term of office.  In accordance with the Library 
System Act, board members are permitted to serve six (6) consecutive years (that is three 2 
year terms) and may resume service after two (2) years have elapsed. 

 
 

REPRESENTS  TOTAL TERM    CURRENT TERM 
 

 
ACADEMIC LIBRARY 
Phyllis Self Oct. 2008 – Sept. 2014 Oct. 2008 – Sept. 2010 
Western IL University, Macomb 1st Term 
 
AT LARGE  
Pam Van Kirk Oct. 2007 – Sept. 2013 Oct. 2009 – Sept. 2010 
Galesburg Public Library   2nd Term 
 
PUBLIC LIBRARY 
John Richmond  Oct. 2004 – Sept. 2010 Oct. 2008 – Sept. 2010 
Alpha Park PLD, Bartonville 3rd Term 
 
SCHOOL LIBRARY 
Katie Grumbine Oct. 2008 – Sept. 2014 Oct. 2008 – Sept. 2010 
Henry-Senachwine CUSD #5 1st Term 
 
Stephanie McKinley-Miller Oct. 2004 – Sept. 2010 Oct. 2008 – Sept. 2010 
Avon CUSD #176 3rd Term 
Spoon River Valley CUSD #4, London 
 
SPECIAL LIBRARY 
Molly Horio Oct. 2008 – Sept. 2014 Oct. 2008 – Sept. 2010 
BroMenn Healthcare  1st Term 
 
TRUSTEES  
Steve Alvin Jr. Oct. 2004 – Sept. 2010 Oct. 2008 – Sept. 2010 
Henry Public Library 3rd Term 

 
Susan Busenbark Oct. 2004 – Sept. 2010 Oct. 2008 – Sept. 2010 
Kewanee Public Library 3rd Term 
 
Sue Herring Oct. 2008 – Sept. 2014 Oct. 2008 – Sept. 2010 
Fondulac Public Library District  1st Term 



L: Board/General/Board of Directors Terms FY2009.doc 
 

REPRESENTS  TOTAL TERM    CURRENT TERM 
 
Kevin Eckhoff Oct. 2006 – Sept. 2012 Oct. 2008 – Sept. 2010 
Jacksonville Public Library 2nd Term 
 
Chad McCoy Oct. 2007 – Sept. 2013 Oct. 2009 – Sept. 2011 
Brown County Public Library   2nd Term 
 
Jeffery Taylor Oct. 2008 – Sept. 2014 Oct. 2008 – Sept. 2010 
Valley District Library   1st Term 
 
Wed Turner Oct. 2006 – Sept. 2012 Oct. 2008 – Sept. 2010 
Chillicothe Public Library   2nd Term 
 



 
ALS BOARD OF DIRECTORS 
Proposed Meeting Schedule 

FY2010 
 

July 2010  Chicago  ALA Conference 
Thursday, 
July 23, 2009 

 
 
 
5:00 
 
5:00 
6:00 

Western IL University 
Macomb, IL 
 
Elections Committee 
 
Dinner 
Board Meeting 

 Review Slate of Candidates (Sue B.) 
 
 Elections Committee Report (Sue B.) 
 Rules & Regulations Annual Review 

(Kitty) 
 Annual Delivery Report (Paul) 
 Employee Policies and Procedures 

Update 
August 27, 2009  

 
 
5:00 
 
5:00 
6:00 

Western IL University 
Macomb, IL 
 
Elections Committee 
 
Dinner 
Board Meeting 

 Review Slate of Candidates 
  
 Elections Committee Report 
 Rules & Regulations Annual Review 

(Kitty) 
 Annual Delivery Report (Paul) 
 Board Meeting Ground Rules (Kitty) 
 Piloting an ALS Fundraising Project 

and Discussion – (Lori) 
 ALS FY2010 Budget (Paul/Kitty) 

Thursday, 
September 24, 2009 
 

 
 
 
 
5:00 
6:00 

Washington District 
Library 
Washington, IL 
 
Dinner 
Board Meeting 

 Election Committee Report (Sue B.) 
 Fy2009 Audit Report (Paul) 
 Recognition of Outgoing Board 

Members (John R.) 

October 6-9, 2009  Peoria, IL  ILA Conference 
Thursday, 
October 22, 2009 

 
 
 
4:00 
5:00 
6:00 

High Point Lane 
East Peoria, IL 
 
Board Meeting 
Reception 
Annual Meeting/Awards 
Ceremony 

 Seating of New Members (Kitty) 
 Election of Officers (Kitty) 
 Presentation of Annual Report (Kitty) 
 Bank Accounts/Resolutions (Paul) 
 
 

Thursday, 
December 3, 2009* 
 
*Note: One week 
later due to 
Thanksgiving 
holiday 

 
 
 
5:00 
5:45 
6:00 

TBA 
 
 
Dinner 
Photo of new Board 
Board Meeting 

 Committee Appointments (President) 
 System Standards Report (Kitty) 
 Review of Closed Meeting Minutes 
 Review PREP process (Kitty) 
 

 

Date Time Location/Comments Key Issues 

POSTPONED TO AUGUST 27TH



 
Date Time Location/Comments Key Issues 
December 17, 2009  

 
 
4:00 

High Point Lane 
East Peoria, IL 
 
Executive Committee 
Meeting 

No Board Meeting Planned 

Thursday 
January 28, 2010 

 
 
 
4:00 
5:00 
5:45 
6:00 

High Point Lane 
East Peoria, IL 
 
Executive Committee 
Dinner 
Board Photo 
Board Meeting 

 Facilities & HR Annual Review (Paul) 
 Executive Director Annual 

Performance Review 
 Project Green $$$ Year 1 Report (Lori 

& Lee) 

Thursday 
February 25, 2010 

 
 
 
5:00 
6:00 

High Point Lane, 
East Peoria, IL 
 
Dinner 
Board Meeting 

 C & CE Department Annual Review  
(Lee) 

 MITBC FY2011 Plan of Service & 
Annual Review (Lori) 

 ALS Day 2010 Plan (Lee) 
March 25, 2010  

 
 
4:00 
 

High Point Lane, 
East Peoria, IL 
 
Executive Committee 
Meeting (if necessary)

No Board Meeting Planned 

April, 2010  Springfield, IL Illinois Library Day  
Thursday 
April 22, 2010 

 
 
 
5:00 
 
6:00 

Dunlap PL 
Dunlap, IL 
 
Election Committee 
Dinner 
Board Meeting 

 ALS FY2011 Budget (Kitty/Paul) 
 MITBC Budget Amendments (Paul) 
 Summer Reading Kickoff Final Report 

(Lee) 
 ALS Day Update (Lee) 
 Election Committee Report 

May, 2010  Washington DC  ALA Legislative Days 
 

Thursday, 
May 27, 2010 

 
 
 
5:00 
6:00 

High Point Lane, 
East Peoria, IL 
 
Dinner 
Board Meeting 

 RSA & IT Department Annual 
Reviews (Kendal) 

 ALS FY2010 Per Capita Grant 
Application (Kitty) 

 Review of Closed Meeting Minutes in 
Closed Session 

Thursday, 
June 24, 2010 

 
 
 
5:00 
6:00 

TBA 
 
 
Dinner 
Board Meeting 

 Innovation Department Annual Review 
(Lori) 

 Prevailing Wage Resolution (Paul) 
 ALS Salary System (Paul) 
 Trends Report (Kitty) 

June 20-26, 2010  Washington DC  ALA 
 

CANCELLED 



 

 
BOARD OF DIRECTORS  

COMMITMENT TO SERVE 
 
I, ___________________, recognizing the important responsibility I am undertaking as a 
member of the Alliance Library System Board of Directors, I hereby pledge to carry out in a 
trustworthy and diligent manner all the duties and obligations. 
 
My Role: 
I acknowledge my role as a member of the ALS Board of Directors is to 1) contribute to defining 
the system’s mission and governing the fulfillment of that mission, 2) carry out the functions of 
board member as specified in the Alliance Library System Bylaws and Rules and Regulations, 
and 3) focus on the development of the system plans and policies.   
 
I pledge to: 

1) Establish as a high priority, my attendance at all board and committee meetings. 
2) Come to meetings prepared, having read the agenda and background material. 
3) Represent ALS in a positive and supportive manner at all times. 
4) Support in a positive manner all actions taken by the Board of Directors even when I am 

in a minority position on such actions. 
5) Refrain from intruding in administrative issues that are the responsibility of management, 

except to monitor the results and prohibit methods not in congruity with board policy. 
6) Recognize conflicts of interest between my position as a board member and my personal 

and professional life.  If such a conflict does arise, I will declare the conflict before the 
board and withdraw from the discussions and vote. 

7) Observe Robert’s Rules of Order and display courteous conduct in all board and 
committee meetings. 

8) Make every effort to learn the job of being a member of the Board of Directors. 
9) Participate in educational events that enhance my skills as a board member. 

 
My Commitment: 
I will exercise the duties and responsibilities of this office with integrity, collegiality and due 
care.  If, for any reason, I am unable to carry out the above duties, I agree to resign from the 
ALS Board of Directors. 
 
 
______________________________  October 22, 2009 
Signature      Date 
 
 
______________________________  October 22, 2009 
President, ALS Board of Directors   Date 
 



 

 

 
 

ALLIANCE LIBRARY SYSTEM 
BYLAWS 

 
INTRODUCTION 
 
The Alliance Library System (ALS) Bylaws are designed to document the broad policy 
decisions of the Board of Directors.  The Alliance Library System Bylaws are based on the 
Illinois Library Laws & Regulations in effect January, 2004 and are amendable by the 
Alliance Library System Board of Directors.  The Alliance Library System Board of 
Directors Rules and Regulations is a companion document that outlines the procedures 
used to implement the bylaws. 
 
ARTICLE 1 – NAME 
 
1.1 The name of the organization shall be the Alliance Library System (ALS). 
 
ARTICLE 2 – AUTHORITY 
 
2.1 The Alliance Library System derives its authority for operation from the Illinois 

Library Laws & Regulations in effect January, 2004 and Illinois Library System Act 
(75 ILCS Act 10.)   

 
ARTICLE 3 – PURPOSE 
 
3.1 The purpose of the Alliance Library System, a multi-type library consortium, shall be 

to encourage and assist in the development of member libraries through 
cooperative programs and the sharing of resources.  

 
3.2 The Alliance Library System provides four (4) basic services: 

3.2.1 Delivery of library materials 
3.2.2 Resource Sharing (Resource Sharing Alliance, bibliographic access, 

interlibrary loan and reference, reciprocal access and automation) 
3.2.3 Continuing Education 
3.2.4 Library Development (Consulting) 

 
ARTICLE 4 – MEMBERSHIP  
 
4.1 A tax-supported public library or contracting authority of other types of libraries 

located within the Alliance Library System boundaries are eligible for membership.  



Alliance Library System 
Board of Directors Bylaws 
Page 2 
 

 

  
4.2 All libraries must satisfy the membership criteria and fulfill Alliance Library System 

membership responsibilities as established by the Alliance Library System Board of 
Directors Rules and Regulations. 

 
4.3 All member libraries shall assume and maintain the rights, privileges and duties of 

Alliance Library System membership as established by the Alliance Library System 
Board of Directors Rules and Regulations. 

 
ARTICLE 5 – BOARD OF DIRECTORS  
 
5.1 Composition  
 

5.1.1 The Alliance Library System shall be governed by a thirteen (13) member 
Board of Directors with the following representation: 

 
5.1.1.1 seven (7) public library trustees; 
5.1.1.2 one (1) public librarian; 
5.1.1.3 two (2) school library media specialists; 
5.1.1.4 one (1) special librarian;  
5.1.1.5 one (1) academic librarian; 
5.1.1.6 one (1) at-large representative; 

 
5.1.2 The power and duty of the Alliance Library System Board of Directors, 

meetings, the terms of office, procedures for dealing with member absences, 
changes in affiliation and vacancies shall be established by the Alliance 
Library System Board of Directors Rules and Regulations. 

 
5.1.3 Members of the Alliance Library System Board of Directors shall represent 

system interests as a whole not the unique interests of an individual library.  
 

5.2 Method of Election 
 

There shall be an annual election of Alliance Library System Board of Directors 
members, as per the Alliance Library System Board of Directors Rules and 
Regulations. 
 

5.3 Officers of the Alliance Library System Board of Directors  
 

5.3.1 The officers of the Alliance Library System Board of Directors shall be a 
 President, Vice-President, Secretary, and Treasurer. 
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5.4 Board of Directors Standing and Ad Hoc Committees 
 

5.4.1 The Alliance Library System President shall appoint standing committees 
with the approval of the Board of Directors at the beginning of each board 
year. 

 
5.4.2 The Alliance Library System shall have the following standing committees:   
 Executive; Finance; Elections; and Services/Facilities.  
 
5.4.3 The President may appoint ad hoc committees and their chairs with approval 

by the Alliance Library System Board of Directors.  Alliance Library System 
Board members and others associated with member libraries may be 
appointed to ad hoc committees. 

 
5.5 Membership Annual Meeting  
 

5.5.1 The Alliance Library System Board of Directors shall hold an annual 
membership meeting. 

 
ARTICLE 6 – ADVISORY COUNCIL  
 
6.1 The purpose of the Alliance Library System Advisory Council is to advise and 

counsel the Director on matters concerning:  Alliance Library System services, 
programs and procedures plus other relevant issues affecting the Alliance Library 
System and its members.  The Advisory Council is also designed to facilitate the 
sharing of information and expertise between members.  The Advisory Council is 
not a policy making body. 

 
ARTICLE 7 – RESOURCE SHARING ALLIANCE (RSA)  
 
7.1 The Resource Sharing Alliance Long Range Planning Committee and Resource 

Sharing Alliance Users Group shall advise the Executive Director and staff of the 
Alliance Library System on matters concerning the operation of the shared 
automation system.  The Resource Sharing Alliance Long Range Planning 
Committee and Resource Sharing Alliance Users Group are not policy making 
bodies. 

 
ARTICLE 8 – MID-ILLINOIS TALKING BOOK CENTER 
 
8.1 The Director of the Mid-Illinois Talking Book Center shall advise the Executive 

Director and staff of the Alliance Library System on matters concerning: Mid-Illinois 
Talking Book Service services, programs and procedures, plus other relevant 
issues affecting the Alliance Library System and its members. 
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ARTICLE 9 – EXECUTIVE DIRECTOR  
 

9.1 The Alliance Library System Board of Directors shall employ an Executive Director 
to carry out the policies of the Alliance Library System Board of Directors and the 
duties set forth in the Illinois Library System Act, the Alliance Library System Board 
of Directors Bylaws and the Alliance Library System Board of Directors Rules and 
Regulations. 

 
ARTICLE 10 – FISCAL YEAR  
 
10.1 The fiscal year of the Alliance Library System shall begin July 1 and end June 30. 
 
ARTICLE 11 – RECORDS   
 
11.1 All accounts and records of the Alliance Library System shall be kept in the custody 

of the Executive Director.  All such records shall be open to inspection or limited, as 
the case may be, in accordance with the Freedom of Information Act and the 
Library Records Confidentiality Act. 

 
ARTICLE 12 – PARLIAMENTARY AUTHORITY 
 
12.1 The most recent edition of Robert’s Rules of Order shall govern all meetings of the 

Alliance Library System Board of Directors when they are not inconsistent with 
these bylaws or any special rules of order the Board of Directors may adopt.  

 
ARTICLE 13 – AMENDMENTS  
 
13.1 The Alliance Library System Bylaws may be amended by a two-thirds vote of the 

Alliance Library System Board of Directors taken at a regular meeting of the 
Alliance Library System Board of Directors provided that the following requirements 
have been met. 

 
 Written notice including the text of the proposed amendment(s) and notice of the 

meeting at which the vote is to be taken, must be given to all members of the 
Alliance Library System Board of Directors and member libraries.  Notice must 
be at least thirty (30) days prior to the meeting at which the amendment(s) will 
be voted upon. 

 
13.2 As per the Administrative Code Regulation (23 IL ADC 3030.50 h) the Alliance 

Library System Board of Directors shall annually review the Alliance Library System 
Bylaws, Alliance Library System Board of Directors Rules and Regulations and 
revise them as needed. 
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13.3  Amendments to the Alliance Library System Bylaws are subject to the approval of 
the Illinois Secretary of State and State Librarian. 

 
 
 
Adopted by the Alliance Library System Transition Board, June 22, 1994. 
Approved by the Illinois State Library, July 1, 1994. 
Revised by the Alliance Library System Board of Directors, June 11, 1996. 
Approved by the Illinois State Library, May 21, 1997. 
Revised by the Alliance Library System Board of Directors, July 17, 1997. 
Approved by the Illinois State Library, August 14, 1998. 
Revised by the Alliance Library System Board of Directors, August 20, 1998. 
Approved by the Illinois State Library, September 10, 1998. 
Revised by the Alliance Library System Board of Directors, June 10, 1999. 
Approved by the Illinois State Library, July 15, 1999. 
Revised by the Alliance Library System Board of Directors, November 13, 1999. 
Approved by the Illinois State Library, December 9, 1999. 
Revised by the Alliance Library System Board of Directors, June 15, 2000 
Approved by the Illinois State Library, June 27, 2000 
Revised by the Alliance Library System Board of Directors, September 13, 2001 
Approved by the Illinois State Library, November 29, 2001 
Revised by the Alliance Library System Board of Directors, September 11, 2003 
Approved by the Illinois State Library, December 5, 2003 
Revised by the Alliance Library System Board of Directors, April 28, 2005 
Approved by the Illinois State Library,                                                           2005 



 

ALS 
 

Board of Directors 
 

Rules and Regulations 
 
 
 
 
 

Alliance Library System 
600 High Point Lane 
East Peoria, IL 61611 

Phone:  309-694-9200 or 800-700-4857 
Fax:  309-694-9230 

Website: www.alliancelibrarysystem.com  
 

July, 2008 
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ALS BOARD OF DIRECTORS RULES AND REGULATIONS 

 
1. INTRODUCTION 
 The Alliance Library System (ALS) Board Rules and Regulations are designed to 

outline the operational procedures for the Board of Directors.  The ALS Board Rules 
and Regulations are based in the Illinois Library Laws and Regulations 2004, and 
the ALS Bylaws.  The Board of Directors Rules and Regulations are amendable by 
the Board of Directors. 

 
2. AUTHORITY  

2.1 Legislative Rules and Regulations (See also ALS Bylaws Article 12) 
The ALS Board of Directors and employees shall comply with the rules and 
regulations prescribed by the Illinois Library System Act.  Any bylaw, rule, 
regulation or portion thereof adopted by the System in conflict with any existing 
or subsequent rule or regulation shall abate to that portion thereof in conflict. 

2.2 Parliamentary Rules and Regulations (See also ALS Bylaws Article 12) 
The rules contained in the most recent Robert’s Rules of Order shall govern all 
meetings of the Board of Directors. 

2.3 Amendments (See also ALS Bylaws Article 13) 
The ALS Board of Directors Rules and Regulations shall be reviewed annually 
by the Executive Committee and endorsed or amended by a majority of the 
Board of Directors. 

 
3. ALS BOARD OF DIRECTORS 

3.1 Powers and duties  
In accordance with the Illinois Library System Act 10/7, the powers and duties 
of the ALS Board of Directors include:   
 Set, monitor and evaluate policies, rules and regulations for the governance 

and operation of the library system; 
 Advocate for the multitype library system and ALS; 
 Planning responsibilities: including development and evaluation of all ALS 

plans and services plus system wide long range planning; 
 Financial responsibilities including review of the budget, monthly 

expenditures, liaison with the auditor to assure compliance and long range 
financial planning; 

 Hire and evaluate the Executive Director; 
 Contract with public and private corporations for the purpose of providing 

and/or receiving library services or funding. 
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3.2 Composition (See also ALS Bylaws Article 5.1) 
In accordance with the Illinois Library System Act 10/5, the Alliance Library 
System shall be governed by a Board of thirteen (13) members to be 
composed of: 

seven (7) public library trustees; 
one (1) public librarian; 
two (2) school library media specialists; 
one (1) special librarian;  
one (1) academic librarian; 
one (1) at-large representative (from any type of library). 

3.2.1 All members of the Board of Directors must be eligible electors as 
required by the Illinois Library System Act. 

3.2.2 Not more than one Board Member may represent a single member 
library as required by the Illinois Library System Act.  

3.3 Nomination– Nominations are obtained by sending a memo to the library 
according to the time line set out by the Alliance Library System Bylaws.  The 
memo outlines the process of the nomination and balloting procedure and the 
deadlines for returning ballots.   

3.4 Election – ALS Board of Directors elections will be held during the fourth 
quarter of the fiscal year (usually late spring).  The Election Committee shall 
establish a slate of candidates and prepare the ballot. A ballot will be sent; to 
the President of each public library, to the head/director of each public library, 
to each school library/media center liaison, to each academic library liaison, 
and to each special library liaison.  (See also ALS Bylaws Article 5.2) 
3.4.1 Public Library Trustees  

Seven (7) public library trustees are elected by trustees. 
3.4.2 Public Librarian 

One (1) public librarian is elected by public librarians. 
3.4.3 School Library Media Specialist  

Two (2) school library media specialists are elected by school library 
media specialists. 

3.4.4 Academic Librarian  
One (1) academic librarian is elected by academic librarians. 

3.4.5 Special Librarian 
One (1) special librarian is elected by special librarians. 

3.4.6 At-large Representative 
One (1) At-large trustee, librarian, school media specialist, academic or 
special librarian is elected by all members.  An at-large candidate must 
declare they are running in the at-large election prior to election. 

3.5 Term of Office  
3.5.1 In accordance with the Illinois Library System Act 10/5, members are 

permitted to serve six (6) consecutive years and may resume service 
after two (2) years have elapsed. 

3.5.2 Board Directors are elected for a two (2) year term of office. 
3.5.3 Board Directors shall be seated before the Annual Membership meeting. 
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3.6 Vacancies  
If a Board member is unable to serve, or the position is declared vacant, the 
President, with Board approval, shall appoint a member to fill the unexpired 
term until the next election.   
 
In the event that the office of President becomes vacant, the Vice-President 
shall assume the duties of President, and the Board of Directors shall elect one 
of its members to the office of Vice-President for the remainder of the term.   

3.7 Absences  
Non-attendance for three (3) consecutive meetings shall be basis for declaring 
a vacancy.  Board members who must be absent must inform the President or 
designee of the reason for absence before the meeting. 

3.8 Change of Affiliation  
A Director, whose base of representation changes, will be allowed to complete 
their current term as long as affiliation remains with the Alliance Library 
System. 

3.9 Expenses 
In accordance with Illinois Library System Act 10/5, Directors shall serve 
without compensation, however, mileage and other expenses will be 
reimbursed, as necessary.  

3.10 Economic Interest Statements 
In accordance with the Illinois Governmental Ethics Act, individuals appointed 
to a board of a unit of local government shall annually file Statements of 
Economic Interest.    

3.11 Board of Directors Meetings 
3.11.1 The Board of Directors will meet monthly with a minimum of nine (9) 

meetings required annually. 
3.11.2 Seven (7) Board Directors shall constitute a quorum. 
3.11.3 The Board Directors term begins in October and ends in September. 
3.11.4 Board of Directors meetings are held throughout the Alliance Library 

System.  Meeting dates and sites will be determined and approved by 
the Board of Directors annually.   

3.11.5 In accordance with the Open Meetings Act, the members of the Alliance 
Library System are defined as “the public”. 

3.11.6 There shall be an annual membership meeting. 
3.11.7 The Board of Directors may use telephone, videoconferencing or web 

casting to facilitate a meeting with due notice to all members.  The same 
rules apply to a teleconference meeting as a “face-to-face” meeting.   

 
4. BOARD OF DIRECTORS STANDING COMMITTEES 

Chairmanship  
Composition (See Article (5.1) 
Term 
4.1 Standing Committees  

The President shall appoint Standing Committees with approval of the Board of 
Directors, at the beginning of each board year. Standing Committees include, 
but are not limited to:  Executive Committee, Services/Facilities Committee, 
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Finance Committee, and Election Committee. The President serves as Ex 
Officio member of all committees, and is empowered to appoint Ad Hoc 
Committees, with board approval. 

4.2 EXECUTIVE COMMITTEE (See also ALS Bylaws Article 5.9.2) 
4.2.1 The Board of Directors Executive Committee shall consist of the 

President, Vice-President, Secretary and Treasurer. 
4.2.2 The Executive Committee shall be chaired by the President or 

designate. 
4.2.3 The Executive Committee is elected by the Board of Directors for a one-

year term with the election held at the October Board Meeting. 
4.2.4 Executive Committee members must be a member of the ALS Board of 

Directors. 
4.2.5 Executive Committee members are eligible for re-election to the 

Executive Committee. 
4.2.6 Before entering upon the duties of office, the Treasurer shall give bond 

in an amount to be approved by the Board, but in no case shall the 
amount be less than 50% of the area and per capita grant for the 
previous year, conditioned that the Treasurer will safely keep and pay 
over upon order of the Board all funds received and held for the ALS. 

4.2.7 Duties include: 
1. Carrying out system business in the absence of the Board of 

Directors, 
2. Personnel matters; i.e. Executive Director’s performance evaluation, 
3. Review ALS Bylaws, plus Board of Directors Rules and Regulations, 
4. System wide long range planning, and  
5. Other duties as assigned 

4.3 Services/Facilities Committee – The Services/Facilities Committee shall be 
chaired by the Vice President or designate and includes three additional Board 
members. Duties include:  
4.3.1 Oversee the planning, design, and evaluation of ALS facilities including, 

buildings, major repairs, and renovations plus the acquisition and 
disposal of property, 

4.3.2 Evaluation of ALS programs and service, 
4.3.3 Evaluation of ALS technology programs and services, 
4.3.4 Services and facilities long range planning, 
4.3.5 Other duties as assigned. 

4.4 Finance Committee – The Finance Committee shall be chaired by the 
Treasurer or designate and includes three additional Board members. Duties 
include: 
4.4.1 Recommendation of fiscal policies and procedures, 
4.4.2 Financial long range planning, 
4.4.3 Review of the annual audit, and 
4.4.4 Other duties as assigned. 

4.5 Election Committee – The Election Committee shall be chaired by the 
Secretary or designate and includes three additional board members.  The 
Election Committee shall conduct the annual Board of Directors election and 
the annual election of the Executive Committee, and other duties as assigned. 
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4.5.1 For election of Board of Directors, duties include: 
4.5.1.2 Developing a slate of candidates to run for open seats on the 

ALS Board of Directors,  
4.5.1.2 Ensuring that each candidate completes an “Application for 

Candidacy” which will be included with ballots, 
4.5.1.3 Organizing ballots alphabetically by incumbent and then the 

rest of the candidates; - the ballot deadline must be stated on 
the ballot, 

4.5.1.4 Adding the following text to each ballot:  
“Not more than one Board member may represent a 
single member library as required by the Illinois Library 
System Act”; and  

4.5.1.5 Responsibility for counting the ballot; the person receiving the 
highest number of votes is declared the winner, 

4.5.1.6 Announcing the election results at the July Board meeting, 
4.5.1.7 Seating of the newly elected board members will take place at 

the Board of Directors Meeting in October, 
4.5.1.8 If there are no candidates for a seat, no ballot will be issued 

and the ALS Board of Directors shall declare the position(s) 
vacant at the July Board Meeting, via a resolution from the 
Elections Committee, and 

4.5.1.9 If there is only one candidate for a position, a ballot is not 
prepared and the candidate is proclaimed “elected” at the July 
Board meeting. 

4.5.2 For Election of the Executive Committee, duties include: 
4.5.2.1 Developing a slate of candidates for Executive Committee 

which consists of President, Vice-president, Secretary, and 
Treasurer, 

4.5.2.2 All Directors are eligible for nomination including members of 
the Election Committee, 

4.5.2.3 Nominees shall not be subject to election without their consent, 
and 

4.5.2.4 At the October meeting, additional nominations may be made 
by the Board of Directors. The election will take place after all 
nominations are closed.  Voting shall be by secret ballot and 
the Election Committee or designate shall count the ballots and 
announce the winners. 

 
5. EXECUTIVE DIRECTOR (See also Bylaws Article 9) 

5.1 The duties and responsibilities of the Executive Director shall include: 
5.1.1 Responsibility for carrying out the policies and procedures of the Board 

of Directors both as to their instructions and their intent, 
5.1.2 Attending all Board meetings, committee and ad hoc committee 

meetings, except those at which their appointment, dismissal, or salary 
is to be discussed or debated; they shall have no voting privileges, 

5.1.3 Responsibility for the supervision of system wide special projects, grants 
and alternate revenue sources, 
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5.1.4 Facilitation of long range planning and evaluation of system personnel, 
services, programs and facilities, 

5.1.5 Responsibility for employment, supervision, evaluation, discipline and 
dismissal of personnel, 

5.1.6 Responsibility for the efficient provision of ALS services to the member 
libraries, 

5.1.7 Certifying all bills and money expended, to countersign checks, and to 
present monthly and annual financial and progress reports to the Board 
of Directors; sign all payroll and payroll related checks, pre-pay checks 
and/or specific checks for investing money or as authorized by the Board 
of Directors in the minutes, 

5.1.8 Responsibility for budget development, expenditures and auditing, 
5.1.9 Responsibility for compliance with the provisions of the Library System 

Act and Regulations of the Illinois State Library, 
5.1.10 Signing of contracts for employment, services and grants, and 
5.1.11 Perform other duties as assigned. 

 
6. PERFORMANCE REVIEW OF THE EXECUTIVE DIRECTOR 

Two months prior to the Executive Director’s anniversary date, Performance 
Recognition and Evaluation Program (PREP) forms are distributed to the Board of 
Directors and Management Team. 
 
The Executive Committee summarizes the PREPs and, in consultation with the 
Executive Director, prepares a set of goals for the next year and a salary 
recommendation for the Board of Directors. 
 
The President, in closed session, presents the Executive Committee’s 
recommendations to the Board of Directors, and conveys the Board’s direction to the 
Executive Director. 

 
7. SERVICE CENTER POLICIES AND PROCEDURES 

7.1 It is the policy of the Alliance Library System that in all Service Centers: 
 Alcoholic beverages, drug use and smoking are prohibited, 
 There is no personal use of ALS resource, service or facilities, and  
 Facilities may be rented upon review of the request by the Executive 

Director and Facilities and Human Resource Director 
7.2 Incident Policy and Reporting Procedures (Adopted 3-19-99) 

7.2.1 General Policy 
It is the policy of the Alliance Library System to provide a safe work 
environment for personnel and visitors. Any accident/incident involving 
personnel and/or visitors to the Alliance Library System Service Centers 
must be reported immediately to the Executive Director or designee.  
(See also the Personnel Policy Handbook Section F2 page 26) 

 
7.2.2 Reporting Procedures 
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In the case of accidents that result in injury, employees must 
immediately notify the Executive Director or designee.   

 
Any unsafe condition that may result in an accident and/or injury should 
be reported immediately to the Executive Director or designee.   

7.3 Records 
7.3.1 See Article 11 and Personnel Policy Handbook (Section II B6 page 12) 
7.3.2 See ALS Record Retention Procedures adopted April 23, 1994 

7.4 Videoconferencing Room/Equipment Rental and Use Policies 
7.4.1 Facilities and Equipment Use Fees (Revised 7/24/08) 

 
Group Room Rental 

(4 hours) 
Room and 
Equipment 
(4 hours) 

Fee For Calls 
Placed Outside 
of CMS Network 

Alliance Library System 
or Illinois State Library  

 
No Fee 

 
No Fee 

 
No Fee 

 
ALS Member Libraries  

 
No Fee 

 
$50 

 
Yes 

Government Agencies 
(i.e. US Tax 
Department)  

 
$80 

 
$120 

 
Yes 

Non-profit (non-library 
organizations, i.e. Red 
Cross) 

 
$80 

 
$120 

 
Yes 

For profit organizations 
(i.e. Sears) 

 
$120 

 
$180 

 
Yes 

All groups not identified above are subject to full cost recovery* 
 

Calls placed outside the CMS network include, but are not limited to, line 
charges and bridging costs. 

 
Each organization assumes full responsibility for any losses or damage, 
beyond reasonable wear, that might occur to the facility or the 
equipment.  The organization is responsible for set up, clean up, and 
returning the furniture to the original arrangement.  A charge of $25 per 
hour is made if set-up or cleaning is required. 

 
Full payment of charges for use of the room and equipment cost must be 
received by Alliance Library System within 7 days of confirmation of the 
program.  If cancellation is received 14 days prior to the scheduled date, 
a refund of the room/equipment charge will be given.  If the program is 
canceled with less than 14 days notice, 50% of the room/equipment 
charge will be returned. 

 
The meeting cannot disrupt the ability of the system to conduct its 
business in a normal and orderly manner. 
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Approval of the use of the facilities is only for specified 
videoconference/meeting room areas. 

 
Alliance Library System staff will initiate all videoconference 
connections. 

 
Alliance Library System reserves the right to change or cancel 
reservations. 

 
Special services, such as a signer required to meet Americans with 
Disabilities Act (ADA) requirements, are the responsibility of the group 
renting the facility. 

 
Videoconferencing equipment will be connected to the bridge 30 minutes 
prior to the scheduled meeting time.  Where applicable, groups 
scheduling the room will be charged for 30 minutes before and after the 
scheduled meeting time. 

7.4.2 Limitation of Alliance Library System Liability 
Granting use of the facility does not imply approval by Alliance Library 
System of the group, the meeting or ideas presented at the meeting.  No 
announcement or promotional materials should state or imply Alliance 
Library System endorsement or sponsorship of the event or 
organization.  Such promotion should only indicate Alliance Library 
System as the site or sites of a meeting.  Any promotional materials 
must be sent to Alliance Library System prior to an event. 

 
A group or organization renting the facility must provide the following 
information before using the facility: 
 Certificate of liability insurance (minimum $300,000) 
 Copy of an endorsement to this policy naming the Alliance Library 

System as an additional named insured. 
 

Alliance Library System liability, for any disruption/loss of connection or 
equipment malfunction, is for the facility equipment rental fee only and 
not any consequential damages. 

 
Alliance Library System assumes no responsibility for hats, coats, or 
other personal belongings of individuals attending meetings. 

7.4.3 Reservation and Application Procedures 
Rooms are tentatively booked at the time of request, but no room is 
confirmed until the Meeting Room, Videoconference and Equipment 
Rental and Use Application and Agreement has been signed and 
returned with the fee for the room(s) as applicable.  Phone reservations 
will be held for seven days. 
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The Meeting Room, Videoconference and Equipment Rental and Use 
Application and Agreement must be completed and signed by a 
representative of the requesting organization or group and the total 
payment for room/equipment use must be received before final 
confirmation is given. 

 
Completing and signing the Meeting Room, Videoconference and 
Equipment Rental and Use Application and Agreement acknowledges 
receipt of Alliance Library System policies and expresses intent to 
comply with all policies, rules, regulations, and conditions regarding 
responsible use of the room. 

7.5 Electronic Data (Adopted 7/24/08) 
It is the policy of the Alliance Library System to provide safe, secure and private 
electronic data. Alliance follows all Illinois State Library policies and guidelines 
as well as applicable ILSDO recommendations and general industry practices. 
 

8. PERSONNEL 
The employment of all personnel shall be governed by the most recent edition of the 
ALS Personnel Policy Handbook.  

 
9. ETHICS ORDINANCE 

9.1 Definitions 
 

“Campaign for elective office” means any activity in furtherance of an effort to 
influence the selection, nomination, election, or appointment of any individual to 
any federal, state, or local public office or office in a political organization, or the 
selection, nomination, or election of Presidential or Vice-Presidential electors, 
but does not include activities (i) relating to the support or opposition of any 
executive, legislative, or administrative action, (ii) relating to collective 
bargaining, or (iii) that are otherwise in furtherance of the person’s official 
duties. 

 
“Candidate” means a person who has filed nominating papers or petitions for 
nomination or election to an elected office, or who has been appointed to fill a 
vacancy in nomination, and who remains eligible for placement on the ballot at 
a regular election, as defined in section 1-3 of the Election Code (10 ILCS 5/1-
3). 

 
“Collective bargaining” has the same meaning as that term is defined in Section 
3 of the Illinois Public Labor Relations Act (5 ILCS 3 15/3). 

 
“Compensated time” means, with respect to an employee, any time worked by 
or credited to the employee that counts toward any minimum work time 
requirement imposed as a condition of his or her employment, but for purposes 
of this Ordinance, does not include any designated holidays, vacation periods, 
personal time, compensatory time off or any period when the employee is on a 
leave of absence.  With respect to officers or employees whose hours are not 



ALS Board Rules and Regulations 
Page 11 
 

fixed, “compensated time” includes any period of time when the officer is on 
premises under the control of the employer and any other time when the officer 
or employee is executing his or her official duties, regardless of location. 

 
“Compensatory time off” means authorized time off earned by or awarded to an 
employee to compensate in whole or in part for time worked in excess of the 
minimum work time required of that employee as a condition of his or her 
employment. 

 
“Contribution” has the same meaning as that term is defined in section 9-1.4 of 
the Election Code (10 ILCS 5/9-1.4). 

 
“Employee” means a person employed by the Alliance Library System, whether 
on a full-time or part-time basis or pursuant to a contract, whose duties are 
subject to the direction and control of an employer with regard to the materials 
details of how the work is to be performed, but does not include an independent 
contractor. 

 
“Employer” means the Alliance Library System. 

 
“Gift” means any gratuity, discount, entertainment, hospitality, loan, 
forbearance, or other tangible or intangible item having monetary value 
including, but not limited to, cash, food and drink, and honoraria for speaking 
engagements related to or attributable to government employment or the 
official position of an officer or employee. 
 
“Leave of absence” means any period during which an employee does not 
receive (i) compensation for employment, (ii) service credit towards pension 
benefits, and (iii) health insurance benefits paid for by the employer. 
 
“Officer” means a person who holds, by election or appointment, an office 
created by statute or ordinance, regardless of whether the officer is 
compensated for service in his or her official capacity. 
 
“Political activity” means any activity in support of or in connection with any 
campaign for elective office or any political organization, but does not include 
activities (i) relating to the support or opposition of any executive, legislative, or 
administrative action, (ii) relating to collective bargaining, or (iii) that are 
otherwise in furtherance of the person’s official duties. 
 
“Political organization” means a party, committee, association, fund, or other 
organization (whether or not incorporated) that is required to file a statement of 
organization with the State Board of Elections or a county clerk under Section 
9-3 of the Election Code (10 ILCS 5/9-3), but only with regard to those activities 
that require filing with the State Board of Elections or a county clerk. 
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“Prohibited political activity” means: 
 

(1) Preparing for, organizing, or participating in any political meeting, 
political rally, political demonstration, or other political event; 

(2) Soliciting contributions, including but not limited to the purchase of, 
selling, distributing, or receiving payment for tickets for any political 
fundraiser, political meeting, or other political event; 

(3) Soliciting, planning the solicitation of, or preparing any document or 
report regarding anything of value intended as a campaign 
contribution; 

(4) Planning, conducting, or participating in a public opinion poll in 
connection with a campaign for elective office or on behalf of a 
political organization for political purposes or for or against any 
referendum question; 

(5) Surveying or gathering information from potential or actual voters in 
an election to determine probable vote outcome in connection with a 
campaign for elective office or on behalf of a political organization for 
political purposes or for or against any referendum question; 

(6) Assisting at the polls on Election Day on behalf of any political 
organization or candidate for elective office or for or against any 
referendum question; 

(7) Soliciting votes on behalf of a candidate for elective office or a 
political organization or for or against any referendum question or 
helping in an effort to get voters to the polls; 

(8) Initiating for circulation, preparing, circulating, reviewing, or filing any 
petition on behalf of a candidate for elective office or for or against 
any referendum question; 

(9) Making contributions on behalf of any candidate for elective office in 
that capacity or in connection with a campaign for elective office; 

(10) Preparing or reviewing responses to candidate questionnaires; 
(11) Distributing, preparing for distribution, or mailing campaign literature, 

campaign signs, or other campaign material on behalf of any 
candidate for elective office or for or against any referendum 
question; 

(12) Campaigning for any elective office or for or against any referendum 
question; 

(13) Managing or working on a campaign for elective office or for or 
against any referendum question; 

(14) Serving as a delegate, alternate, or proxy to a political party 
convention; or 

(15) Participating in any recount or challenge to the outcome of any 
election. 
 
“Prohibited source” means any person or entity who: 

(1) is seeking official action (i) by an officer or (ii) by an employee, or by 
the officer or another employee directing that employee; 
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(2) does business or seeks to do business (i) with the officer or (ii) with 
an employee, or with the officer or another employee directing that 
employee; 

(3) conducts activities regulated (i) by the officer or (ii) by an employee, 
or by the officer or another employee directing that employee; or 

(4) Has an interest that may be substantially affected by the 
performance or non-performance of the official duties of the officer or 
employee. 

9.2 Prohibited Political Activities 
(a) No officer or employee shall intentionally perform any prohibited 

political activity during any compensated time, as defined herein.  No 
officer or employee shall intentionally use any property or resources 
of the Alliance Library System in connection with any prohibited 
political activity. 

(b) At no time shall any officer or employee intentionally require any 
other officer or employee to perform any prohibited political activity (i) 
as part of that officer or employee’s duties, (ii) as a condition of 
employment, or (iii) during any compensated time off (such as 
holidays, vacation or personal time off). 

(c) No officer or employee shall be required at any time to participate in 
any prohibited political activity in consideration for that officer or 
employee being awarded additional compensation or any benefit, 
whether in the form of a salary adjustment, bonus, compensatory 
time off, continued employment or otherwise, nor shall any officer or 
employee be awarded additional compensation or any benefit in 
consideration for his or her participation in any prohibited political 
activity. 

(d) Nothing in this Section prohibits activities that are permissible for an 
officer or employee to engage in as part of his or her official duties, or 
activities that are undertaken by an officer or employee on a 
voluntary basis which are not prohibited by the Ordinance. 

(e) No person either (i) in a position that is subject to recognized merit 
principles of public employment or (ii) in a position the salary for 
which is paid in whole or in part by federal funds and that is subject 
to the Federal Standards for a Merit System of Personnel 
Administration applicable to grant-in-aid programs, shall be denied or 
deprived of employment or tenure solely because he or she is a 
member or an officer of a political committee, of a political party, or of 
a political organization or club. 

9.3 Gift Ban 
Except as permitted by this Article, no officer or employee, and no spouse of or 
immediate family member living with any officer or employee (collectively 
referred to herein as “recipients”), shall intentionally solicit or accept any gift 
from any prohibited source, as defined herein, or which is otherwise prohibited 
by law or ordinance.  No prohibited source shall intentionally offer or make a 
gift that violates this Section. 
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Exceptions:  Section 10-1 is not applicable to the following: 
(1) Opportunities, benefits, and services that are available on the same 

conditions as for the general public; 
(2) Anything for which the officer or employee, or his or her spouse or 

immediate family member, pays the fair market value; 
(3) Any (i) contribution that is lawfully made under the Election Code or 

(ii) activities associated with a fundraising event in support of a 
political organization or candidate; 

(4) Educational materials and missions, 
(5) Travel expenses for a meeting to discuss business; 
(6) A gift from a relative, meaning those people related to the individual 

as father, mother, son, daughter, brother, sister, uncle, aunt, great 
aunt, great uncle, first cousin, nephew, niece, husband, wife, 
grandfather, grandmother, grandson, granddaughter, father-in-law, 
mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-
law, stepfather, stepmother, stepson, stepdaughter, stepbrother, 
stepsister, half brother, half sister, and including the father, mother, 
grandfather, or grandmother of the individual’s spouse and the 
individual’s fiancé or fiancée; 

(7) Anything provided by an individual on the basis of a personal 
friendship unless the recipient has reason to believe that, under the 
circumstances, the gift was provided because of the official position 
or employment of the recipient or his or her spouse or immediate 
family member and not because of the personal friendship; in 
determining whether a gift is provided on the basis of personal 
friendship, the recipient shall consider the circumstances under 
which the gift was offered, such as: (i) the history of the relationship 
between the individual giving the gift and the recipient of the gift, 
including any previous exchange of gifts between those individuals; 
(ii) whether to the actual knowledge of the recipient the individual 
who gave the gift personally paid for the gift or sought a tax 
deduction or business reimbursement for the gift; and (iii) whether to 
the actual knowledge of the recipient the individual who gave the gift 
also the same time gave the same or similar gifts to other officers or 
employees, or their spouses or immediate family members; 

(8) Food or refreshments not exceeding $75 per person in value on a 
single calendar day; provided that the food or refreshments are (i) 
consumed on the premises from which they were purchased or 
prepared or (ii) catered; for the purposes of this Section, “catered” 
means food or refreshments that are purchased ready to consume 
which are delivered by any means; 

(9) Food, refreshments, lodging, transportation, and other benefits 
resulting from outside business or employment activities (or outside 
activities that are not connected to the official duties of an officer or 
employee), if the benefits have not been offered or enhanced 
because of the official position or employment of the officer or 
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employee, and are customarily provided to others in similar 
circumstances; 

(10) Intra-governmental and inter-governmental gifts; for the purpose of 
this Act, “intra-governmental gift” means any gift given to an officer or 
employee from another officer or employee, and “inter-governmental 
gift” means any gift given to an officer or employee by an officer or 
employee of another governmental entity; 

(11) Bequests, inheritances, and other transfers at death; or 
(12) Any item or items from any one prohibited source during any 

calendar year having a cumulative total value of less than $100. 
 

Each of the exceptions listed in this Section is mutually exclusive and 
independent of every other. 

 
Disposition of gifts;  An officer or employee, his or her spouse or an immediate 
family member living with the officer or employee, does not violate this 
Ordinance if the recipient promptly takes reasonable action to return a gift from 
a prohibited source to its source or gives the gift or an amount equal to its value 
to an appropriate charity that is exempt from income taxation under Section 
501 (c)(3) of the Internal Revenue Code of 1986, as now or hereafter amended, 
renumbered, or succeeded. 

9.4 Ethics Advisor 
The ALS Executive Director, with the advice and consent of the ALS Board of 
Directors shall designate an Ethics Advisor for the Alliance Library System.  
The duties of the Ethics Advisor may be delegated to an officer or employee of 
the Alliance Library System unless the position has been created as an office 
by the Alliance Library System. 
 
The Ethics Advisor shall provide guidance to the officers and employees of the 
Alliance Library System concerning the interpretation of and compliance with 
the provisions of this Ordinance and State ethics laws.  The Ethics Advisor 
shall perform such other duties as may be delegated by the ALS Board of 
Directors. 

9.5 Ethics Commission 
There is hereby created a commission to be known as the Ethics Commission 
of Alliance Library System.  The Commission shall be comprised of three 
members appointed by the ALS Executive Director with the advice and consent 
of the ALS Board of Directors.  No person shall be appointed as a member of 
the Commission who is related, either by blood or by marriage up to the degree 
of first cousin, to any elected officer of Alliance Library System.   
 
At the first meeting of the Commission, the initial appointees shall draw lots to 
determine their initial terms.  Two commissioners shall serve 2-year terms, and 
the third commissioner shall serve a one-year term.  Thereafter, all 
commissioners shall be appointed to 2-year terms.  Commissioners may be 
reappointed to serve subsequent terms. 
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At the first meeting of the Commission, the commissioners shall choose a 
chairperson from their number.  Meetings shall be at the call of the chairperson 
or any 2 commissioners.  A quorum shall consist of two commissioners, and 
official action by the commission shall require the affirmative vote of two 
members. 
 
The ALS Executive Director, with the advice and consent of the ALS Board of 
Directors, may remove a commissioner in case of incompetency, neglect of 
duty or malfeasance in office after service on the commissioner by certified 
mail, return receipt requested, of a copy of the written charges against the 
commissioner and after providing an opportunity to be heard in person or by 
counsel upon not less than 10 days’ notice.  Vacancies shall be filled in the 
same manner as original appointments. 
 
The Commission shall have the following powers and duties: 

(1) To promulgate procedures and rules governing the performance of its 
duties and the exercise of its powers; 

(2) Upon receipt of a signed, notarized, written complaint, to investigate, 
conduct hearings and deliberations, issue recommendations for 
disciplinary actions, impose fines in accordance with Section 25-1(c) of 
this Ordinance and refer violations of Article 5 or Article 10 of this 
Ordinance to the appropriate attorney for prosecution; the Commission 
shall, however, act only upon the receipt of a written complaint alleging a 
violation of this Ordinance and not upon its own prerogative; 

(3) To receive information from the public pertaining to its investigations and 
to require additional information and documents from persons who may 
have violated the provisions of this Ordinance; 

(4) To compel the attendance of witnesses and to compel the production of 
books and papers pertinent to an investigation; it is the obligation of all 
officers and employees of the Alliance Library System to cooperate with 
the Commission during the course of its investigations; failure or refusal 
to cooperate with requests by the Commission shall constitute grounds 
for discipline or discharge; 

(5) The powers and duties of the Commission are limited to matters clearly 
within the purview of this Ordinance. 

(a) Complaints alleging a violation of this Ordinance shall be filed 
with the Ethics Commission. 

(b) Within 3 business days after the receipt of a complaint, the 
Commission shall send by certified mail, return receipt requested, 
a notice to the respondent that a complaint has been filed against 
him or her and a copy of the complaint.  The Commission shall 
send by certified mail, return receipt requested, a confirmation of 
the receipt of the complaint to the complainant within 3 business 
days after receipt by the commission.  The notices to the 
respondent and the complainant shall also advise them of the 
date, time, and place of the meeting to determine the sufficiency 
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of the complaint and to establish whether probable cause exists 
to proceed. 

(c) Upon not less than 48 hours’ public notice, the Commission shall 
meet to review the sufficiency of the complaint and, if the 
complaint is deemed sufficient to allege a violation of this 
Ordinance, to determine whether there is probable cause, based 
on the evidence presented by the complainant, to proceed.  The 
meeting may be closed to the public to the extent authorized by 
the Open Meetings Act.  The Commission shall issue notice to the 
complainant and the respondent of the Commission’s ruling on 
the sufficiency of the complaint and, if necessary, on probable 
cause to proceed within 7 business days after receiving the 
complaint. 

 
If the complaint is deemed sufficient to allege a violation of Article 
10 of this Ordinance and there is a determination of probable 
cause, then the Commission’s notice to the parties shall include a 
hearing date scheduled within 4 weeks after the complaint’s 
receipt.  Alternatively, the Commission may elect to notify inn 
writing the attorney designated by the corporate authorities to 
prosecute such actions and request that the complaint be 
adjudicated judicially.  If the complaint is deemed not sufficient to 
allege a violation or if there is no determination of probable cause, 
then the Commission shall send by certified mail, return receipt 
requested, a notice to the parties of the decision to dismiss the 
complaint, and that notice shall be made public. 

 
If the complaint is deemed sufficient to allege a violation of Article 
5 of this Ordinance, then the Commission shall notify in writing 
the attorney designated by the ALS Board of Directors to 
prosecute such actions and shall transmit to the attorney the 
complaint and all additional documents in the custody of the 
Commission concerning the alleged violation. 

(d) On the scheduled date and upon at least 48 hours’ public notice 
of the meeting, the Commission shall conduct a hearing on the 
complaint and shall allow both parties the opportunity to present 
testimony and evidence.  The hearing may be closed to the public 
only if authorized by the Open Meetings Act. 

(e) Within 30 days after the date the hearing or any recessed hearing 
is concluded, the Commission shall either (i) dismiss the 
complaint or (ii) issue a recommendation for discipline to the 
alleged violator and to the ALS Executive Director, or impose a 
fine upon the violator, or both.  The particular findings in the case, 
any recommendation for discipline, and any fine imposed shall be 
a matter of public information. 

(f) If the hearing was closed to the public, the respondent may file a 
written demand for a public hearing on the complaint within 7 
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business days after the issuance of the recommendation for 
discipline or imposition of a fine, or both.  The filing of the demand 
shall stay the enforcement of the recommendation or fine.  Within 
14 days after receiving the demand, the Commission shall 
conduct a public hearing on the complaint upon at least 48 hours’ 
public notice of the hearing and allow both parties the opportunity 
to present testimony and evidence.  Within 7 days thereafter, the 
Commission shall publicly issue a final recommendation to the 
alleged violator and to the ALS Executive Director or impose a 
fine upon the violator, or both. 

(g) If a complaint is filed during the 60 days preceding the date of any 
election at which the respondent is a candidate, the Commission 
shall render its decision as required under subsection (e) within 7 
days after the complaint is filed, and during the 7 days preceding 
that election, the Commission shall render such decision before 
the date of that election, if possible. 

(h) The Commission may fine any person who intentionally violates 
any provision of Article 10 of this Ordinance in an amount of not 
less than $1,001 and not more than $5,000.  The Commission 
may fine any person who knowingly files a frivolous complaint 
alleging a violation of this Ordinance in an amount of not less than 
$1,001 and not more than $5,000.  The Commission may 
recommend any appropriate discipline up to and including 
discharge. 

(i) A complaint alleging the violation of this Act must be filed within 
one year after the alleged violation. 

9.6 Penalties 
(a) A person who intentionally violates any provision of Article 5 of this 

Ordinance may be punished by a term of incarceration in a penal 
institution other than a penitentiary for a period of not more than 364 
days, and may be fined in an amount not to exceed $2,500. 

(b) A person who intentionally violates any provision of Article 10 of this 
Ordinance is subject to a fine in an amount of not less than $1,001 and 
not more than $5,000. 

(c) Any person who intentionally makes a false report alleging a violation of 
any provision of this Ordinance to the local enforcement authorities, the 
State’s Attorney or any other law enforcement official may be punished 
by a term of incarceration in a penal institution other than a penitentiary 
for a period of not more than 364 days, and may be fined in an amount 
not to exceed $2,500. 

(d) A violation of Article 5 of this Ordinance shall be prosecuted as a 
criminal offense by an attorney for the Alliance Library System by filing, 
in the circuit court, an information, or sworn complaint charging such 
offense.  The prosecution shall be under and conform to the rules of 
criminal procedure.  Conviction shall require the establishment of the 
guilt of the defendant beyond a reasonable doubt. 
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A violation of Article 10 of this Ordinance may be prosecuted as a quasi-
criminal offense by an attorney for the Alliance Library System, or, if an 
Ethics Commission has been created, by the Commission through the 
designated administrative procedure. 

(e) In addition to any other penalty that may be applicable, whether criminal 
or civil, an officer or employee who intentionally violates any provision of 
Article 5 or Article 10 of this Ordinance is subject to discipline or 
discharge. 

 
10. FISCAL YEAR 

The fiscal year of Alliance Library System shall begin July 1 and end June 30th.   
 
11. FINANCIAL PROCEDURES 

11.1 Bonding  
11.2 Procedures  

 
12. INVESTMENT OF PUBLIC FUNDS POLICY (adopted 7-15-99) 

12.1 Purpose and Scope 
The purpose of this policy statement is to outline the responsibilities, general 
objectives, and specific guidelines for management of public funds by the 
Alliance Library System.  Its scope is all public funds of the System. 

12.2 Responsibilities 
All investment policies and procedures of the Alliance Library System will be in 
accordance with Illinois Law.  The authority of the Alliance Library System 
Board of Directors to control and invest public funds is defined in the Illinois 
Public Funds Investment Act and the investments permitted are described 
therein.  Administration and execution of these policies are the responsibility of 
the Treasurer who is hereby designated as the “Chief Investment 
Officer/Treasurer” of the System acting under the authority of the Alliance 
Library System Board of Directors. 

12.3 Delegation of Authority  
Management and administrative responsibility for the investment program is 
hereby delegated to the Chief Investment Officer/Treasurer.  The Chief 
Investment Officer/Treasurer, and by designation, the Executive Director/ 
Finance and Human Resources Director, are responsible for the establishing 
internal controls and procedures for the operation of the investment program. 

12.4 “Prudent Person” Standard  
All System investment activities shall use a “Prudent Person” standard of care.  
This standard shall be applied in the context of managing an overall portfolio 
and specifies that investments shall be made with judgment and care, under 
circumstances then prevailing, which persons of prudence, discretion and 
intelligence exercise in the management of their own affairs, not for 
speculation, but for investment, considering the probable safety of their capital, 
as well as the probable income to be derived.  Investment officers, acting in 
accordance with this Policy and the written procedures of the System, and 
exercising due diligence, shall be relieved of personal responsibility for a 
security’s credit risk or market price/value changes, provided deviations from 
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expectations are reported in a timely fashion and appropriate action is taken to 
control adverse developments. 

12.5 Objectives 
In selecting financial institutions and investment instruments to be used, the 
following general objectives should be considered in the priority listed: 
12.5.1 Legality (conforming with all legal requirements) 
12.5.2 Safety (preserving capital and including diversification appropriate to 

the nature and amount of the funds) 
12.5.3 Liquidity (maintaining sufficient liquidity to meet current obligations 

and those reasonably to be anticipated) 
12.5.4 Yield (attaining a market rate of return on investments) 
12.5.5 Simplicity of management 

12.6 Guidelines  
The following guidelines should be used to meet the general investment 
objectives: 
12.6.1 Legality and Safety: 

Investment will be made only in securities guaranteed by the U.S. 
Government, or in FDIC insured institutions including SAIF of the 
FDIC.  Deposit accounts in banks or savings and loan institutions will 
not exceed the amount insured by FDIC coverage [unless adequately 
collateralized pursuant to Regulations of the Federal Reserve 
regarding custody and safekeeping of collateral]. 

 
Authorized investments include and will primarily consist of:  
Certificates of Deposit, Treasury Bills and other securities 
guaranteed by the U.S. Government, participation in the State of 
Illinois Public Treasurer’s Investment Pool, and any other 
investments allowed under State law that satisfy the investment 
objectives of the library district. 

12.6.2 Liquidity: 
In general, investments should be merged to meet liquidity needs for 
the current month plus one month (based on forecasted needs) and 
any reasonably anticipated special needs. 

12.6.3 Yield – Return on Investment: 
Within the constraints on Illinois law, considerations of safety, and 
this investment policy, every effort should be made to maximize 
return on investments made.  All available funds will be placed in 
investments or kept in interest bearing deposit accounts. 

12.6.4 Simplicity of Management: 
The time required by library administrative staff to manage 
investments shall be kept to a minimum. 

12.7 Reporting  
Investments, fund balances and the status of such accounts will be reported 
at each regularly scheduled meeting of the Board of Directors and quarterly 
regarding securities in the portfolio by class or type, book value, income 
earned, and market value as of the report date, its effectiveness in meeting 
the System’s need for safety, liquidity, rate of return, diversification and 
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general performance.  These reports will be available to the general public 
upon request. 

12.8 Internal Controls 
In addition to these guidelines, the Chief Investment Officer/Treasurer shall 
establish a system of internal controls and written operational procedures 
designed to prevent loss, theft or misuse of funds. 

12.9 Authorized Financial Dealers and Institutions 
Any investment advisors, money managers or financial institutions shall be 
considered and authorized only by the action of the Board of Directors upon 
the recommendation of the Chief Investment Officer/Treasurer.  The Chief 
Investment Officer/Treasurer will maintain a list of financial dealers and 
institutions authorized to provide investments services. 

12.10 Conflicts of Interest 
The Board of Directors and employees involved in the investment process 
shall refrain from personal business activities that might conflict with the 
proper execution and management of this investment program, or that could 
impair their ability to make impartial decisions, or that could give the 
appearance of impropriety. 

 
13. PARTNERSHIP POLICY (adopted 9-18-97) 
 

13.1  Purpose and Scope  
The purpose of the Partnership Policy statement is to outline the responsibility 
for promoting cooperation and communication between libraries and the 
broadest range of information, community and government agencies and 
organizations.   

 
The purpose of a partnership designation is to identify cooperative ventures 
which would benefit the System and its members while furthering the goals of 
a specific agency.   

 
Examples of cooperative partnerships include, but are not limited to: 
 Sharing newsletter, website links, directories, publications, and member 

rates; 
 Publicizing appropriate events and services; 
 Co-sponsoring continuing education events and/or negotiating discounts 

for attendance at each others’ conferences, etc; 
 Offering services at member fees and/or identifying one special service of 

common interest and developing that service fully to the benefit of Alliance 
Library System members and Partnership Agency. 

13.2 Guidelines 
To qualify for ALS Partnership designation, agencies must: 
 Be willing to designate a contact person for Partnership Agency 

communication and interaction with the System; 
 Be willing to share appropriate communications as agreed upon with the 

System, and agree to attend at least one informal planning meeting or 
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event annually in order to facilitate cooperation with ALS and/or other 
Partnership Agencies as appropriate; 

 Sign an annual “letter of cooperation” outlining intent and scope of specific 
jointly agreed-upon cooperative activities unique to the Agency and the 
System. 

 
Partnership designation does not qualify an agency for: 
 Illinois Library and Information Network (ILLINET) membership 

privileges; 
 Extensive ALS staff consulting or library development issues; 
 Van delivery services 

 
14. COMMUNICATIONS POLICY (adopted 5-11-00) 

14.1 Purpose and Scope 
The purpose of the Communications Policy statement is to outline 
responsibility for communications.  The primary vehicle for ALS 
communication is the ALS website (www.allliancelibrarysystem.com).  It is 
designed to inform the Alliance membership about, current events, policies 
and procedures, activities, trends, and issues pertaining to library science and 
ALS.  

14.2 Items for Inclusion 
Members are encouraged to submit items.  Items may be accepted, rejected, 
or edited by the webmaster in consultation with the Executive Director and/or 
Board of Directors.  Priority will be given to items directly impacting Alliance 
Library System and its member libraries.  Other items may be included if they 
meet one or more of the following criteria: 
14.2.1 Is an Alliance Library System official notification to the membership 
14.2.2 Is about an Alliance Library System member and related to 

significant accomplishments 
14.2.3 Is of significance to the Illinois library community 
14.2.4 Is timely and meets space constraints   

14.3 Relation of Other Professional Organizations 
Items from other professional organizations shall be included if they relate to 
the library field and are of interest to members. 

14.4 Awards and Recognition 
Awards and recognitions shall be publicized if Alliance Library System 
members receive them or if the honor is newsworthy.  

14.5 Campaigning for Political Office 
No campaigning for political office or political endorsements shall be 
accepted.  

14.6 Campaigning For Office in Professional Library or Media Organizations 
Alliance Library System members who are candidates for office in other 
professional library or media organizations may submit an article for 
consideration.  Such items selected for inclusion will be published as 
informational only, not endorsement of an individual candidate. 
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15. FREEDOM OF INFORMATION ACT (revised 11-13-03) 

The Alliance Library System shall comply with the Freedom of Information  Act. 
15.1 Certain types of information maintained by ALS are exempt from inspection 

and copying. However, the following types or categories of records are 
maintained under ALS control: 
15.1.1  Administrative Files, Correspondence 
15.1.2  Advisory Council Minutes 
15.1.3  Annual Receipts and Disbursement Report 
15.1.4 Application for Authority to Dispose of local records and records 

disposal certificates 
15.1.5  Audits 
15.1.6  Board Minutes 
15.1.7  CE Calendars and Registration 
15.1.8  Certified Mail receipts, UPS log 
15.1.9  Contracts, Bids 

15.1.10 Executive Board Policies 
15.1.11 Grant Files 
15.1.12 Insurance Policies, Claims, Claim Reports 
15.1.13 Inventory 
15.1.14 Library System Annual Application and Annual Reports to the Illinois 

State Library 
15.1.15 Monthly Financial Statements 
15.1.16 Operating Budgets 

  
16. ALS MEMBERSHIP  

16.1 Membership Development 
Membership development is a continuous process, building on the strengths 
and cooperative spirit of member libraries. It is the responsibility of each 
member library to develop itself in order to fully participate in this cooperative 
effort.  It is the responsibility of the system to provide support and assistance 
in this process. 

16.2 Types of Membership 
There are four (4) types of members in the Alliance Library System:  
academic, public, school and special libraries.  See the Illinois State Library 
Administrative Rules (23 Illinois Administrative Code, CH. 1 SEC. 
3030.10). 
16.2.1 Academic Library – The library or libraries of an institution of 

education beyond the secondary level. 
16.2.2 Public Library – A tax support public library established by or as a 

government unit which is either authorized to levy a tax for library 
purposes, or is supported at least in part from local tax revenues 
other than federal revenue sharing. 

16.2.3 School Library – A library or libraries of an elementary and/or 
secondary school district, or private elementary and/or secondary 
school under a single governing authority. 
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16.2.4 Special Library – The library of or under the governing authority of 
any body or institution not defined elsewhere in the Rules and 
Regulations. 

16.3 Levels of Membership 
There are two (2) levels of membership: Full and Developmental.  Access to 
system services is determined by membership status.  Services include: 

 
 
System Services Full Member 

Developmental 
member 

Consulting Services X X 

Continuing Education X X 
Communications and 
Marketing X X 

Reciprocal Borrowing X O 
Resource Sharing 
(Interlibrary Loan, Back-
up Reference) 

X O 

Delivery X O 

RSA Membership X X 

State Per Capita Grants X X 
Access to Electronic 
Resources provided by 
the Illinois State Library 
(adopted 2-13-03) 

X O 

X = receive service   O = do not receive service 
 

16.3.1 Full Membership is granted to libraries meeting and continuing to 
comply with all criteria for Alliance Library System membership.  Full 
Members are entitled to all services offered by the system.   

 
The full member library has: 
 Collection: Have a bibliographically organized collection which 

serves the basic informational needs of its constituents.  If 
bibliographic records are automated, they must be catalogued in 
accordance with OCLC MARC standards. 

 Hours: Public Libraries must be open 20 hours per week.  
Academic, school, and special libraries must be open 20 hours 
per week or 50% of the time the parent organization is open 

 Staff: Have at least one employee who works a minimum of 15 
hours per week in the library as the librarian.  Education and 
experience are also factors affecting membership status. 
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 Financial: Have permanent financial support 
 Location: An accessible, centralized location 
 Continuing Education: Must participate in ALS continuing 

education programs 
 Install an internet accessible computer for library staff use in order 

to send and receive library related e-mail, to access web 
resources, and to process resource sharing transactions 

 Install and continuously update anti-virus software on all 
computer workstations  

 RESOURCE SHARING 
 Adhere to the Illinois Interlibrary Loan Code 
 Access to a fax machine, photocopier, telephone 
 Initiate direct (library to library) resource sharing transactions 

utilizing statewide accessible databases including:  the current 
LLSAP web based catalog, ILLINET Online, and the Illinois 
State Library OCLC FirstSearch resources 

 Participate in the Illinois OCLC Group Services offer, available 
for fiscal year 2005 through fiscal year 2007, which includes 
use of OCLC Cataloging, Interlibrary Loan, and Union List 
functions 

 It is the goal of the ALS that on or before fiscal year 2008, all 
libraries will include their library’s holdings in at least one 
major shared database: 
o Regional:  Resource Sharing Alliance [RSA]   AND/OR 
o Statewide:  ILLINET Online [IO]; the Statewide Illinois 

Library Catalog [SILC]   AND/OR 
o National:  OCLC 

 Public libraries must participate in reciprocal borrowing. 
 Academic, school, and special libraries must participate in 

reciprocal access. 
 

Policies: Have a written selection policy and long range plan 
 

Submit an annual membership profile or report to the Alliance Library 
System 

 
If any one of the criteria marked with an asterisk * are not met, a 
recommendation will be made to change the library’s level of 
membership.  

16.3.2 Developmental Membership is granted for up to five (5) years to 
member libraries which do not meet or comply with the criteria for full 
membership. 

 
System personnel will work with developmental member libraries to 
help define the course of action in the form of a written plan, 
including a timeline for compliance, towards full membership. 
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Developmental members must report annually on which goals have 
been met and on any deviations from the written plan.     

 
Representatives from a developmental member are not eligible for 
system board seats. (Revised 3-14-98) 

16.3.3 Libraries contracting with another member library of the Alliance 
Library System to deliver services to their users are eligible for 
membership in the system at the level of the contracting library. 

16.3.4. Libraries that consolidate or merge and become a new entity must 
reapply for membership.  

16.4 Criteria for Full Alliance Library System Membership 
16.4.1 Personnel  

16.4.1.1 Academic, public, school, and special libraries must: 
16.4.1.1.1 Designate a qualified person as head librarian; 

 Temporary appointments of up to one (1) 
year for individuals not meeting the 
educational criteria are allowed if an 
employment search (with system input to 
insure adequate and appropriate search 
process) and has resulted in no qualified 
candidate.  Evidence of the search for an 
individual must be demonstrated. 

 After a one (1) year temporary appointment, 
the head of the library who lacks the 
educational requirements, must be enrolled 
in a continuing education program 
appropriate to the type and size of their 
library.  Annual progress toward meeting 
this requirement must be demonstrated. 

 It is expected that the library or parent 
institution will provide financial support, 
encouragement and appropriate incentives 
for the head of the library to meet the 
educational requirement. 

 Educational requirement must be met within 
five (5) years. 

16.4.1.1.2 The head librarian is responsible for liaison 
with the ALS. 

16.4.1.1.3 Appoint a representative to the system for 
governance matters, i.e. attend AGM, vote in 
system elections.  The Representative can be 
the head librarian. 

16.4.1.1.4 Provide the financial support, encouragement 
and appropriate incentives for personnel to 
participate in continuing education activities. 



ALS Board Rules and Regulations 
Page 27 
 

16.4.2 Public Libraries 
16.4.2.1 Library directors serving a population of 10,000 or above 

must meet one of the following criteria: 
 An ALA accredited MLS, or 
 A master’s degree in instructional media or technology 

(i.e. a graduate degree acceptable for school library 
media certification). 

16.4.2.2 Library directors serving a population under 10,000 must 
meet one of the following criteria: 
 An ALA accredited MLS; or 
 An undergraduate degree with a major or minor in 

library science; or 
 A Library Technical (LTA) or other library technology 

degree; or 
 48 hours of college credit, or the equivalent, with 12 

hours of library science; or 
 Three (3) years demonstrated library experience at an 

administrative level. 
16.4.2.3 If none of the above criteria in have been met, library 

directors serving under 10,000 must, within two (2) years 
of appointment, meet one of the following criteria: 
 Be enrolled in a library science course work at the LTA, 

undergraduate or masters level; or 
 Attend an Illinois State Library sponsored institute; or 
 Participate in at least four (4) Alliance Library System 

CE programs per year. 
16.4.3 School Libraries/Media Centers must comply with the following 

regulations: 
16.4.3.1 Heads of school libraries/media centers must: 

 Must be a certified media specialist, media 
professional, media supervisor or director, or certified 
teacher with a minimum of 18 hours in library science 
and media courses; 

 Have primary responsibility and authority for the 
operation of the library or media center; 

 Be in the library or media center providing library/media 
service at least 50% of the school day. 

16.4.3.2 In those cases where a school district has designated a full 
time certified media specialist to supervise more than one 
library or media center, each library/media center must be 
staffed by either a certified media specialist or an approved 
teacher’s aide at least 50% of the school day. 

16.4.3.3 If the loss of qualified personnel causes a school district to 
no longer meet the staffing criteria, and if after an active 
search, a qualified librarian cannot be employed, Alliance 
Library System full membership status will continue, with 
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the school placed on a “watch list,” for three years.  The 
school district will actively work towards meeting the 
staffing criteria.  Schools must file an annual remediation 
plan showing progress made toward meeting the full 
membership staffing qualification. (Adopted 9-13-01) 

16.4.4 Special Libraries must comply with the following regulations: 
16.4.4.1 Heads of special libraries must meet one of the following 

educational or experiential criteria: 
 An American Library Association accredited MLS; or 
 A masters degree in instructional media or technology 

or a degree or expertise in a field related to the 
institutional mission of the parent organization; or 

 An undergraduate degree with a major or minor in 
library science; or 

 A Library Technical Assistant (LTA) or other library 
technology degree; or 

 48 hours of college credit, or the equivalent, with 12 
hours of library science; or 

 Three (3) years demonstrated library experience at the 
administrative level. 

16.4.4.2 If none of the above criteria in section b have been met, 
heads of special libraries must, within two (2) years of 
appointment, meet one of the following criteria: 
 Be enrolled in formal library science course work at the 

LTA, or undergraduate or master’s level; 
 Be trained and supervised by a qualified library 

consultant (ALA accredited MLS) for a minimum of 100 
hours in the very first year of employment. 

 Be in the library and provide library service either 50% 
of the time the parent organization is open or at least 
20 hours a week; 

16.4.5 Academic Libraries must comply with the following regulations: 
16.4.5.1 Meet the following educational qualifications: 
16.4.5.2 An ALA accredited MLS 
16.4.5.3 Have administrative responsibility for library wide policies 

16.5 Application for Membership 
16.5.1. Libraries applying for membership shall complete a written 

application. 
16.5.2 The application will be reviewed by ALS personnel and the Advisory 

Council Membership Services and Compliance Committee.  A 
recommendation will be made to the ALS Advisory Council 

16.5.3 The ALS Advisory Council will make a recommendation to the ALS 
Board of Directors.  The final authority regarding system membership 
rests with the ALS Board of Directors. 

16.5.4. Membership applications approved by the ALS Board of Directors 
shall be submitted to the State Librarian in accordance with Section 
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3030.35 of the State Library Administrative Rules (23 Illinois 
Administrative Code, CH.1). 

16.6 Criteria for Continued Membership 
16.6.1 For public, school special and academic libraries to continue as 

Alliance Library System members it is expected that member libraries 
will continue to: 
16.6.1.1 Meet the requirements for membership and work toward 

meeting standards developed at the state and national 
levels (for example, for public libraries, Serving Our 
Public, or for school libraries or media centers, Illinois 
School Library Media Program Guidelines); 

16.6.1.2 Submit all reports and other documents required by the 
system and the Illinois State Library in a timely manner; 

16.6.1.3 Continue to maintain and develop services offered at the 
local level; 

16.6.1.4 Maximize local fiscal efforts to meet the library needs of 
their communities (For example, schools should not lower 
library budgets unless other programs in the school are 
also similarly reduced.  Public libraries are encouraged to 
take advantage of all special taxes); 

16.6.1.5 Support and encourage personnel to attend ALS 
continuing education programs; 
16.6.1.5.1 Continuing education is defined as: 

 Any training or educational program held by 
the member library for its personnel;  

 Any training or educational program for 
which the member library approves 
attendance on library time, or with travel or 
expense reimbursement;  

 Any training or educational program 
sponsored by the Alliance Library System; 

 Any training or educational programs offered 
outside the library or parent institution.  

16.6.2 All paid personnel as defined by member libraries as librarians or in 
other professional positions should participate in the equivalent of 10 
contact hours of continuing education per year; 

16.6.3 All other paid personnel of member libraries, except temporary staff 
should participate in the equivalent of 5 contact hours of continuing 
education per year; 
 A contact hour is defined as: 
 Equal to a 50 minute program; 
 One semester credit hour equals 15 contact hours; 
 One quarter hour credit equals 10 contact hours. 

16.7 Membership Status Review 
16.7.1 Membership status of each ALS member will be reviewed annually 

based on information and reports by the member library and on 
consultant visits and reports.  Those libraries not submitting the 
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required information by the deadline will be subject to a change in 
their membership status. 

16.7.2 Any library found in non compliance with the criteria for their current 
level of membership will work with ALS staff to develop an 
appropriate plan of action addressing their issue(s) of non 
compliance.   

16.7.3 The final authority regarding system membership status rests with 
the ALS Board of Directors, with the Membership Committee through 
the Advisory Council making recommendations after reviewing staff 
reports regarding membership status of candidates. 

16.7.4 Membership decisions may be appealed to the ALS Board of 
Directors by the governing authority of the member library. 

16.8 Suspension of Membership 
Suspension of a library from membership in the Alliance Library System shall 
be carried out as described in Section 3030.115 of the State Library 
Administrative Rules (23 Illinois Administrative Code, CH. 1). 

16.9 Transfer of Membership 
Transfer of membership form the Alliance Library System shall be carried out as 
described in Section 3030.120 of the State Library Administrative Rules (23 
Illinois Administrative Code, CH. 1). 

 
16.10 Withdrawal of Membership 

Withdrawal of membership from the Alliance Library System shall be carried out 
as described in Section 3030.125 of the State Library Administrative Rules (23 
Illinois Administrative Code, CH. 1). 
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Revised and adopted by ALS Board of Directors, June 10, 1999 
Revised and adopted by ALS Board of Directors, October 12, 2000 
Revised and adopted by ALS Board of Directors, June 14, 2001 
Revised and adopted by ALS Board of Directors, September 13, 2001 
Revised and adopted by ALS Board of Directors, February 13, 2003 
Revised and adopted by ALS Board of Directors, September 11, 2003 
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System Annual Report URL 
 

 
URL for the system’s current annual report: 
 
 
http://www.alliancelibrarysystem.com/annualmeeting08/upload08/main.swf  
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