Here are two screen shots that show where to look for the encoding level on a bib record in OCLC Connexion and on a bib record in WorkFlows. The encoding level circled in red on each screenshot. 

RSA asks that you never import an OCLC record into WorkFlows that has an encoding level value of 3. Except for 3, you may use an OCLC record with any encoding level value, including a blank. The encoding level 3 indicates the record was created by a vendor, such as Baker & Taylor, and the record has a “bare bones” level of detail. Encoding level 3 records are a problem when you import them into WorkFlows because they often do not contain an author field, complete publication information, or subject headings. Since an encoding level 3 record lacks these important fields, your staff and patrons will have trouble finding the record in WorkFlows and the RSACat. 

If you find an encoding level 3 record that is already in WorkFlows, please let Martha or myself know. 

In WorkFlows, look at the top of the bib record for the box labeled Enc_Lvl: 
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In OCLC Connexion, look at the top of the bib record for the box labeled ELvl: 
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Please let me know if you have any questions about encoding level 3. 

Thanks for your help keeping the database clean!

Erica

