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Settings for the template for Load Bibliographic Records report in Symphony:
Input File:

File to Load:  Select any file from the drop down menu.  (You will not be loading the file, this box cannot be empty when you are finished and try to Save as Template.)

File format: the radio button in front of MARC should be marked.

Title Control Processing:

    Key Matching:


Title control number matching rule:  B   If the box does not contain B use the gadget and select Rule 2.  Click OK.  B will be in

the box following Title control number matching rule.


Mark the radio button in front of Match on title control number 

Title control number source for incoming items: Click on the gadget to open the selection box.  Move OCLC number 001, ISBN 020 
and ISSN 022 into the List selected box on the right using the arrows.  Click the OK button.  The Title control number source 
for incoming items box should contain: ois.


Indexed MARC tag number:  Grayed out
   Process bibliographic delete status


 Matching MARC records that contain a “d” in the Leader/05 will be: the radio button in front of Loaded should be 



 marked.

  General Information:



Update date cataloged:  Use the gadget to open the calendar.  Select NEVER at the top of the screen. Click the OK button.


Default record format:  Use the drop down menu to select MARC.



Update title control information from title information entry: leave blank
.

  Bibliographic Record Processing:



Update bibliographic record when updating records:  Box should be checked.



Update publication year:  Grayed out


Remove entries listed in the file “junktag” : Leave box blank


Remove subject headings:  Leave blank.

Call Number and Copy Processing:



Holdings entry preprocessing: None



Copy processing:  Click on the gadget to open the selection box.   Select “ Create and update copies using holdings statement”.





      Entry ID: type in 949.  Click the OK button to close the selection box. Box should show: s949.



Call number load rules:  Click on the gadget to open the selection box. Select DEWEY from the Classification drop down 

menu.  Select 949 from the Entry ID drop down menu.  Leave the Subfields box blank.  After Occurrences: the radio button in front of First should be selected.  Click the Add button on the bottom of the screen. 
    Highlight the first line in the lower box on the selection screen which will start with LC.  Click on the remove button. Click on the Ok button.  The Call number load rules box should contain: DEWEY, 949,,N.



Default holding code: DEFAULT



Update AUTO-assigned call numbers:  Box should be checked



Create/Update price from holdings statement, 020 subfield c:  Box should be checked.


Error Record:



Error records: the radio button in front of Write to error file should be marked.

                        Default review status box and Library box should be grayed out.
