How to pull a monthly circulation report from Directors Station (Pat Whisler – Kewanee PL)
1.  Go to Swift Analysis and choose All Checkout Measures (Historical).
2.  Go to Stations Library and select only your library.
3.  Go to FY July-June and choose 2009; the Quarter you need and the Month.
4.  Measures narrow down to just 4 columns:


| Column 1

  | Column 2
 | Column 3

 | Column 4


Total Circulation = Checkout Item + Staff Renewals – Library Use Transactions
5.  Left click will pull up the list below
6.  Select Titles by Copies with the Highest Circulation not only gives me an accurate count that matches the     
Sirsi Report Totals but also shows me where each item came from in regards to call number, item 
number etc.  Even though it takes a while to sort and separate items it is more accurate for our needs.
7.  Select from the List: List Titles by copies with the highest circulation. (this is what I use for circulation 
statistics each month)
8.  Export the list to an excel file and save.  (You can sort it by columns for whatever stats you need in excel)
9.  Log off of Directors Station.
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