RSA DATABASE MEETING

March 18, 2008

Members present:  Brian Chase, Jane Cluskey, Jean Craig, Vicky Dierker, Beth Duttlinger, Debbie Gehrig, Sandi Hesterman, Gail Hintze, Heather Hollis, Leann Johnson, Theresa Johnston, Roberta Koscielski, Lisa Koski, Linda Little, Mary Ruth Lowry, Dodie Lukachik, Jeanne Moonan, Kathy Packard, Ruth Reeves, Daneen Richardson, John Sayers, Corey Shannon, Teresa Storti, Patti Streitmatter, Katie Sumner, Sharon Thornton, Barb Tillmans, Martha Troxell, Ann Turnbull, Sara Wade, Deborah Wenzel, Betty Wethington, Pat Whisler, Jon Whited, Merideth Willett, Glenda Wilson, Linda Yoder.  In addition, 11 people attended through OPAL.

Jeanne Moonan called the meeting to order at 9:35 a.m.  

Jeanne Moonan, Beth Duttlinger and Martha Troxel discussed various points regarding the new Unicorn cataloging system, with other attendees supplying additional suggestions and questions.

1. At the previous meeting, someone said that we could put spaces between the delimiters in the 949 field.  Not everyone was successful with this technique.  One factor could be that it works with dollar signs but not pipes.  Another could be the difference between using web-based and Client.  If you want to use spaces, we suggest that you try one or two records before using this for a whole file.

2. Connexion Client has an update, which must be installed by April 1.

3. Kendal has set up a special login in Global Item Modification for the rotating collections. To change the library name, use globmod for both login and pin.

4. Dunlap had a problem loading two records over brief records.  After much trial and error, Martha found that the control number must be 13-digit ISBN for the overlay to work, if the book has one.  If the item doesn’t show this ISBN, you can look in the OCLC record.

5. If anyone has created cheat sheets for various procedures, please send them to Martha.  She will correct the terminology and post them for everyone to see, although there is not yet a link for them.

6. Martha is forming a committee to create the state-mandated training and testing for catalogers who are loading or correcting OCLC records.  Contact Martha if you wish to be on the committee.

7. Kendal is encouraging the RSA Users Group to standardize item types among all the libraries.  Please look at the list to see what changes your library can make.  We should be able to change a whole group of one type as a block.

8. Some OCLC records have an encoding level of 3.  These are brief, usually incomplete, records that often are created by vendors and are rarely updated.  Please do not use them or import them into the RSA catalog.  Usually even one of our brief records created in Workflows is preferable to one of these.    

9. Jon demonstrated how to run reports listing all of a library’s brief records, although the old CARL temporary records are not included.  If you want one for either CARL or Workflows brief records, contact Jon and he will send it to you.

10. When you wish to replace your brief records, first check to see if there is a good record in the RSA database.  If there is one, transfer your record (transfer information on page 70 in the cataloging manual, or ask for help).  If there isn’t, get one from OCLC.  If your brief record is from CARL, you will have to withdraw the item and add it back in to a Workflows record.

11.  If you are not getting listserve messages, contact Jon or Martha.  

12. Directors Station will become available to all online libraries after May 14 (RSA Day).  Jon will e-mail a username and password.

13. Reports:  Please be sure to select your own library when running reports.  Only one can run at a time, and the system will put them in a queue if one already is running.  The helper button of a paper with magnifying glass shows what report is running.  The refresher helper is the bunny coming out of the top hat.  After you run a report, you can un-check the View Log feature if you wish, but this log is the only place to see the number of items in the file.  Please schedule your reports between 10 a.m. and 5 p.m. because the system runs other reports overnight.  Jon will soon announce a training schedule for reports workshops, to be held in the computer lab at the ALS office.

14. Overdues:    Overdue reports are run nightly; if you run one during the day, the software will consider it the second notice on those items.  Go to View Reports if you wish to see your overdues report. 

The meeting adjourned at 10:38 a.m., to be followed by the Circulation Committee meeting

Added useful cataloging information from the Circ. meeting:


Shadowing items does not keep them from being requested on the pick list.


The next meeting is tentatively scheduled for April 29.
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