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600 High Point Lane – East Peoria, Illinois – 61611 – (309) 694-9200

September 30, 2009
Candidate Name
Candidate Address
City, State
Zip
Dear Candidate:
Thank you for taking the time to interview with us on [date of interview].  We enjoyed the opportunity to meet you, learn more about your background and discuss the position of [position] with [organization name].

Over the past few days we have had the opportunity to visit with a number of individuals with a variety of backgrounds and experiences.  Individuals whose knowledge, skills and abilities most closely meet our qualifications for this position have been identified.  At this time, we are choosing to pursue other candidates for this opening.

Again, thank you for taking the time to meet with us and for the interest you expressed in [organization name].  We wish you the best of luck in your search for employment opportunities.

Sincerely,

Name
Title
The mission of the Alliance Library System is to encourage and facilitate interlibrary communication, education and resource sharing within its diverse multitype library membership through state of the art technology and cooperative partnerships.


