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Interlibrary Loan Process (Staff View)

WorldCat Collection Analysis
) WorldCat® Services OCLC FirstSearch
WorldCat Resource Sharing

Terms & Conditions

Authorization: [100100170] About OCLC FirstSearch

About Staff Resource Sharing View
Password: FirstSearch News

Recommended Browsers
m Required Plugins/ Viewers

Staff Resource Sharing View tutorial

English | Espafinl | Francais | 0% | OaR5E | BH=0] | sha (8 | w0 ()

FirstSearchis Copyright @ 1332-2008 DCLE a5 to elec esentation and platform, 4l Rights Reserved.

Access WorldCat Resource Sharing at the FirstSearch logon screen: http://firstsearch.oclc.org

Interlibrary loan staff may enter their ILL authorization and password for direct access to the
Staff View.


http://firstsearch.oclc.org/

Requesting an Item

Searching

My Account | Options |
Resource

Results Policies Directory |

Home Databases .
=Qraleony Sharing .
Comments | Exit | Hide tips

If you want to search for an item, go to the searching tab at the top of your screen. Your page will look
similar to the page displayed below.

Search | C|Eﬁr|

; WorldCat | @ (updated: 2007-10-18
Search In database: | (Updated: )
0OCLC catalog of books and other materials in libraries worldwide

IKey-NDrd
Title, Author, I Kewgrd
or Subject
goes here Iand j | |Keywurd
Year I (forrmat: ¥ Y- YY)
Limit to: [Language Mo Limit | Show all lngusges .. Use drop-
Number of Libraries | Al -l @ down menu
. to change
™ € Books I i#§ serial Publications ™ [El Articles

search
Limit type to: | [ & Yisual Materials I ) Sound Recordings ™ [E] Musical Scores

tch f the Followi . a
e amy ot The e T H computer Files " B Archival Materials I~ 8 maps
r @ Internet Resources [ @ Continually Updated Resources @

Subtype limits | &y Audience - | | Any Content | | Famet 7]

method to
Title, Author,
or Subject.

Limit auailabilitv to: I E Itemsin my library (sp1, Hlinois State Library) e
match any of the Following Lth‘EII‘V Code I

Find codes ...

Rank by: |Number of Libraries ~| @
‘>Search | C|Eﬁr|

Click here
to begin

searching

You may search for an item by a variety of methods; however, for most items, a Title, Subject, or Author
search will allow you to easily locate the item. Type the title, subject, or author of the item in the box
next to “Search for:” and use the drop-down menu to change to the appropriate search method. You
may limit searching by type, subtype, availability, and rank for more advanced searching. Once you have
your desired search criteria entered, click on the “Search” button at the bottom.
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javascript:popup('Comments')
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Search Results
The results of your search should look similar to the screen below. You will need to scroll through the
results until you find the correct item. Once you find the item you wish to borrow, click on the title as

illustrated to display a more detailed record.
) FirstSearch: WorldCat List of. Records (Staff View) - Mozilla Firefox

File Edit ‘iew History EBookmarks Tools Help

@ - - @ ﬁ_l‘ ‘ |:| hittp: fifirstsearch. ocle. argwebZ [FSFETCH?fetchtype=searchresults:next=htrl{recards html:bad=errar bac | v| [i‘] |'|drop dawn |k\_]
D Custnmi{GiFDrward one page ha\l |:| Windaws Marketplace |:| Windows Media |:| Windows
. =

Prew Mext
All Books Sound Wisual Internat Scores Computer Serials Articles Archival Maps
2353 & 1370 i 576 241 % % i3 E 18 gﬁ _5 B4 i I

B EE Any Audience | Any Content | Any Format Search

Oi ¢ Novels & stories /
Author: London, Jack, 1875-1916,
Publication: Mew York, M., : Literary Classics of the United States : Distributed o the trade by Viking Press, 1982
Document: English : Boak @ Fiction

Libraries Worldwide: 2455 | Regional Holdings | State Holdings

Group Holdings Custom Holdings Path
Select I v | Select I

Accession No: OCLC: 8232954 National Library Cataloging: Library of Congress (DLC)
More Like This: Search for wersions with same title and author | Adwanced options ..

@ See more details for locating this item

= 6 More stories to remember,

Author: Costain, Thomas Bertram, 1225- ed.; Beecroft, John,

Publication: Garden City, N.Y., Doubleday, 1958

Edition: [1sted.].

Document: English : Bodk @ Fiction

Libraries Worldwide: 1292 | Regional Holdings | State Holdings @ Tllinois State Library

Group Holdings Custom Holdings Path
Select I ¥ | Select I

Accession No: OCLC: 296342 National Library Cataloging: Library of Congress (OLC)
More Like This: Search for versions with same litle and author | Advanced options ...

(@ See moare details for locating this itermn
The call of the wild.
Author: London, Jack, 1876-1916,

Publication: New “ork, Macmillan, 1963
Document: English @ Book @ Fiction

Libraries Worldwide: 1199 | Regional Holdings | State Holdings
Group Holdings Custom Holdings Path

Click on
Title to
display
the item’s
detailed
record

[

aining aui...



Locating the Item

As part of this detailed record, you will see a link to “Libraries that Own item.” You may also choose the
“Libraries” icon at the upper left portion of the screen. Both options allow you to view the list of
libraries that own the item, their OCLC symbol, and their supplier status, along with a link to their policy
information.

) FirsiSearch: WorldCat Detailed Record {Staff View) - Mozilla Firefox

File Edit ‘iew History Eookmarks Tools Help

@ - - @ ﬁ_l‘ ‘ |:| hittp: fffirstsearch. oclc, orgwebZ [FSFETCH?Fetchtype=Ffullrecord: sessionid=Fsapp2-41123-firf xulb-plordx:er | Y| D] |'|GUUgIe |\\_]

D Customize Links |:| Free Hotmall |:| windows Marketplace |:| ‘Windows Media |:| ‘Windows

,k Alliance Library System - Taking Librar.,, | [ || FirstSearch: WorldCat Detailed R... 3 | -

-~

Home Databases Searching Resource Sharing My sccount | Options | Policies Directory | Cornments | EXIt | Hidelips
Detailed Record I Marked Records Saved Records | Goto page w

- - - WorldCat results for: ti: call and ti: wild. Record 3 of 2,354, GWorldcat

LHR.  Direct E-mal  Print Export Help
Update Regquest

Subjecl Libraries SafFILL

Mark: []

Prev Mext

EETET AddAiew
Record Comments
GET THIS ITEM

ilability: Check the catalogs in your library.
‘K}Lihmneg worldwide that own itern: 1199 | Regional Holdings | State Holdings

Group Holdings b

Select

* @ Search the catalog at vour library

External Resources: ¢ @) Cite This Item
* Copyright Clearance Center
FIND RELATED

More Like This: Search for versions with same title and author | Advanced options
Find Items About: The call of the wild (2); London, Jack, {max 1,723)
Title: The call of the wild.
Author(s): London, Jack, 1876-1916.
Publication: Mew York, Macmillan,
Year: 19683
Description: 128 p. illus. 24 cm

Language: English

Done

"2 start




Selecting a Library

By clicking on the libraries icon or “Libraries that own this item,” you will see a screen similar to the one
below. This shows, in alphabetical order, the libraries that own the item, whether or not the library is a
supplier, and the library’s code. If you would like to see the lending library’s policies (fees, duration of
loan, delivery methods, etc.), you may click on the “?” next to the library’s code.

Title: The boy, the bear, the baron, the bard Author: Rogers, Gregory Accession Number: 55757435

* Lenders I I
Transfer to ILL Staff workform | Clear |
Jisplay All Libraries | Regional Holdings | State Holdings
Group Holdings Custom Holdings Path
Select I Sroup Mames 8 Codes Select I
State Holdings: _Lhadag e hear, the ba..." ( Record for Item | Get This Item )
Location € gibrary_J Cuppir IC_ code
US,IL ACORN PUB LIBR. DIST ¥es
US,IL ADDISON PUB LIBR yes
LS, IL ALBION PUB LIBR.
US,IL ALGONQUIN AREA PUB LIBR DIST yes

To see

Policies




To select the library or libraries from which you would like to borrow the item, click once on the library’s
code. This will place the library’s code in one of the “Lenders” boxes at the top of the page. You may
select more than one lender in case the first lender is unable to deliver or loan the item. This will NOT
result in duplicate items being sent. At any time you may click on the “Clear” button and reset the
“Lenders” boxes, allowing you to start over. When the desired lenders are in the “Lenders” boxes, click
on the “Transfer to ILL Staff workform” button.

|Title: Mational geagraphic Author: Mational Geographic Society (U.S.) Accession Number: 6451257

Lender Boxes

*Lenders [IHY [icy Ex J IcD
Send to ILL

Work Form

Resets the

4’ Transtfer to ILL Staff workform | Clear

Lenders

isplay All Librar! oldings | State Holdings
roup Holdings Custom Holdings Path ~ Year of Article Yolume of Article

Select | Group Marmes 2 chasl j m" I

ustom Holdings Path COPIES yr: 1982 for: "NMational geographic." ( Record for Item | Get This Item )

Group  Library Local Holdings Supplier

Code
ILLYIS JOLIET JR COL Bound ¥.116.n0.6-(1959-] yes APE?
ILLWIS WAUCONDA AREA PUB LIBR DIST 116-{1959- yas Oyl 2
ILLYIS ALGONOQUIN AREA PUB LIBR DIST 1959- Yes GkS 2
ILLWIS BARRINGTON AREA LIBR 116-{1959- yas GEA F



ILL Staff Work Form/Submitting a Request
You will now see the ILL Staff Work Form on your screen.

The question mark (?) at the end of each field gives you help for that particular field.

> Submit Save Reset

Edition: |PLEASE SEE BORROWING NOTES AND AFFIU| @

Tmprink: |Ch\cago < Rand McNally, 1963 | @
s @
Dissertation: | | e
| P
Yolume: | @
Number: | | e
o @
s @

WorldCat Deac: 110 p. @ Type: Book

# Yerified:

@
BORROWING INFORMATION
Patron: |e
Interlibrary Loan Dept./IL State Library/300 &.
. Znd St./5pfld., IL 62701/USA
 Ship To: Click for
7] help with
=eme field
# gill To:
ship via: |LDS: 5L, Liarary Reste, 1ot Class, Alr bail @
Atiel (FTP) 199.15.14

< | <

Electronic Delivery:

ILL Fee Management (IFM): e

Maximum Cosk: g

Copyright Compliance: | CCL: Conforms to LS. Copyright Law V‘ @

Billing Notes:

Faw: (217-782-4446; phane: 21 (7]

Email: |\slinter—\\braryluan@ilsus.net | @

—4» Submit Save Reset

Once any editing that is needed is completed, scroll to the top or bottom of the record and click on

Submit. You'll receive a message that your ILL request was sent successfully, and your request is now in

process.

Your resource sharing request was sent successfully.



Receiving an Item

My Account | Options |

Home Databases Results ReLt_u-ce Policies Directory |
Sharing

Comments | Exit | Hide tips

You may manage your ILL requests by clicking on the “Resource Sharing” tab at the top of any page.
This will take you to the Request Manager. The Request Manager contains messages you receive from
other libraries or from the OCLC ILL system regarding the status of your requests.

) FirstSearch: Request Manager (Staff View) - Mozilla Firefox

File Edit Wiew History EBookmarks Tooks Help

- - - 3 [} http:ifirstsearch.ocle.orgfweh? FSPage?pagename=sagepage sessionid=fsappS-49370-firi4kmk-hhmorm:e | ¥ | [& | |[C]+ L,
? LoBe|
|| Customize Links | | Free Hotmail | | Windows Marketplace || Windows Media | | ‘Windows
u FirstSearch: Update Confirmation (Sta... [ || FirstSearch: Request Manager (5... Q [ -
Staff View Request Manager | Eind-it lllinois | IL State Library Catalog | IL State Library Page

Home Databases Searching

( Request Manager I Blank Workform I Printing

Y 7)
Adn’an Help
Liri

Search Active Requests @ |
Search Closed Requests O

Resource Sharing My Account | Options | Policies Directory | Comments | Exit | wide tips

Go ta page

||Request|dentifier(an:) V| Searchl

Borrowing Lending
Information Action [tems
Online Produced Fending
Shipped Information
Special MessagesBorromer Returned

Printing

Categories

Mailing Labels (0 shipping, O retum)
Book Straps (0 Available)

English | Espafiol | Francais | 20 | BaRSE | §=0 3 (R 32 (fE{%) | Cptions | Comments | Exit
@ 1932-2008 OCLC
~)OCLC Terms & Conditions

Done

0ol - Ma,, G Inbo 113 Beqginning 51, § wiorldcat training ... 4 e ’(_,IG;,% ﬂ 10:13 AM

Under the “Borrowing” section of the Request Manager, you will see the status of the requests you have
entered. The “Online Produced” category contains all of the requests that are pending responses from
the lender. The “Shipped” category tells you the items that have shipped and are on their way. Once
you have received the item, you must update this information in the system. Click on the number under
“Qty” under the “Shipped” category.


http://firstsearch.oclc.org/WebZ/FSPage?pagename=home:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSPage?pagename=alldbs:entityqsquery=:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSFETCH?fetchtype=fullrecord:next=html/record.html:bad=error/badfetch.html:resultset=1:format=FI:recno=1:numrecs=1:entitylibrarycount=167:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSPage?pagename=sagepage:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSPage?pagename=sagepage:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSSaveSearchFrom?saveViewFromPage=general:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSPage?pagename=prefs:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/SageILLPoliciesDir?action=https%3A%2F%2Fillpolicies.oclc.org%2Fipd%2FNewSearch.do:timeout=standard:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
javascript:popup('Comments')
http://firstsearch.oclc.org/WebZ/FSLOGOFF?logoffmethod=user:next=html/login_en.html:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0
http://firstsearch.oclc.org/WebZ/FSPage?sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=8:0:pagename=advanced:entitycurrecno=1:entityhidetopbox=true
http://firstsearch.oclc.org/WebZ/FSPage?pagename=advanced:sessionid=fsapp10-45583-fiqe6ld4-vxgi7i:entitypagenum=7:0

©) FirsiSearch: Display (Staff View) - Mozilla Firefox CEX
File Edit ‘iew History EBookmarks Tools Help

<F:| - - @ ﬁ_l‘ ‘ L http:/ffirstsearch.oclc. orgfWebZiSageSummarizeCategory Pnext=:sessionid=f sappS-49370-firi4kmk-hhmorm | ‘| [}'] "| “\]
I;l Customize Links |_| Free Hotmail |_| Windaws Marketplace |_| Windows Media |_| Windows
|| FirstSearch: Update Confirmation (Sta. .. | [ || FirstSearch: Display (Staff view) 3 [ -
Disphy | Find-it lllinois | IL State Library Catalog | IL State Library Page #
Make
sure box Home Databases Searching Resource Sharing My Account | Options | Policies Directory | Comments | Exit | dide tips

is checked

Regquest Manager I Blank Workform I PrintingIBatch Go ta page ~
4

LT SHIPPED - Borrower
Admin  Print  Help
Lirk.

Receive with Today's Date  []Print Book Straps

pdate I Edit I Reset |

GENERAL RECORD INFORMATION L %
Request Identifier: 444146258 Status: SHIPPED
Request Date: 20080717 Source: FSILLSTF |

OCLC Mumber: 280516

Click to

Borrower: JB8 Meed Before: 20080846
update, Recer i .
eceive Date: Renewal Request:
indicating Neww Due Date:
you have Lenders: “JBT

. Request Type: Loan
received the B *

BIBLIOGRAPHIC INFORMATION A 4 —x— *

item
@ Search the catalog at wour librans

Author: Londan, Jadk,
Title: The call of the wild.
Imprint: New Yord, Macmillan, 19632
Yerified: lllinoisCatalog Desc: 128 p. Type: Book

Done

———
:',' start 3 Fir : Di o ft Ot Seqinning oo | cat kraining gui... H S

You will be taken to a screen similar to the one above. You may view the item’s due date, indicating
when the lender is expecting the item to be returned. Once you have received the item, you must
communicate this information to the lender. The system will automatically check the box at the top of
the screen to indicate that you wish to receive the item with the current date, indicating that it was
received today. (You may choose the “Edit” button to change the date, indicating that the item was
received prior to today’s date.) Click on the “Update” button to receive the item.

10



©) FirstSearch: Update Confirmation {Staff View) - Mozilla Firefox

File Edit Yiew History Bookmarks Tools  Help

<£_| - - @ /IJ} ||:| http:,i,ffirstsearch‘oclc.DrgJ‘WebZ,iSageUpdateRequest?next:sessionid=Fsapp5-493?D-Firi4kmk-hhmorm:entit|‘| [3] |'|Gnog|e \4\_]
|:| Customize Links |:| Free Hokmail D ‘Windows Marketplace |:| Windows Media D ‘Windows
|| FirstSearch: Update Confirmation (Sta... | [ || Firstsearch: Update Confirmation... .3 | -
Staff View Update Confirmation | Eind-it llinois | IL State Library Catalog | IL State Library Pacge
Home Databases Searching Resource Sharing My Account | Cptions | Policies Directory | Comments | Exit | Hide tips
LT Record Confirmation
Admin Redisplay  Help
Link  Request

Search Active Requests (& |

Requestldentifier (an) % | Search
Search Closed Requests O [ Pre (an) v |

Fcord has been updated 44414625 y

@ 1992-2008 OCLC
QCLC" Terms & Conditions

You will then see that your record has been updated to reflect that the item has been received.
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Returning

When you are ready to return an item, go to the “Resource Sharing” tab as described in the
Receiving instructions. In order to locate the record of the item you wish to return, you will
have to “Search Active Requests.” Enter the Title, Author, or other unique identifier in the box
next to “Search Active Requests” as shown. Use the drop down menu on the box to the right to
search by the proper category. Once all of the information is entered, click on the “Search”
button to the right of the boxes.

¥ FirstSearch: Request Manager (Staff View) - Mozilla Firefox

File Edit ‘iew History Bookmarks Tooks Help

@ - - @ ﬁ_l‘ “:I http:,I’,I’Firstsearch.oclc.org,I’WebZ,l’FSPage?pagename=sagemsgfile:sessionid=FsapDQ-44131-Firquai-8w5c22:n|Y| [}] |'|G00gle |k\]
ustomize Lirl ree Hotmai indows Marketplace i

[ Customize Links [ Free Hotmal [ Windows Marketplace [ wi

|| Firstsearch: Request Manager (Staff ... | [ [ Firstsear Enter Title, \ -

Author, or | Eind-it lllinois | IL State Library Catalog | L State Library Page

other unique

identifier here Change search

Make sure you My Account | Options | Po | Hide tips

category here

are searching

active requests

Search Active Requests

8 |Cal| of the wild ||;Tit|e i Click to begin

Authar (au:) |
Borrowing Library (bl)
oo Call Mumber {cn?)
adLending Litrany (117

C¢ Patron Department (pd?)
f': Patron 1D (id)

Rre Patron Name (pr:)

Search

Search Closed Requests

|

search

Information
Online Produced
Special Messages/Borower

o 12
z

Categories
Mailing Labels (0 shipping, O retumn) Erint
Book Straps (0 Available) i

English | Espafiol | Fra

_ © 1992-2008 OCLC
QCLC ™ Terms & Conditions

Done

r’,’ start X stSearch: Request @ Inbox | Eeai \ 0o § “worldcat training gui... < [P
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Your search will take you directly to the record of the item you wish to return. The system will
automatically fill in the “Return with Today’s Date” option on the next screen. However, you
may request a renewal by selecting the “Renewal Request” option directly below and entering
the desired due date in the box to the right of this option. Once you have chosen the correct
option, click on the “Update” button directly below to update the record.

) FirsiSearch: Display (Staff View) - Mozilla Firefox

File Edit ‘iew History EBookmarks Tools Help

ol - - & s [} httpeifirstsearch,oclc,orgfwebZ)SageNavigateR equestsPnext=sessionid=FsappS-49370-firjg7qr-ram7a:en | v | [B " he S
2 LBdl

L} Custamize Links |_| Free Hotmail |_| Windows Marketplace |_| ‘Windows Media |_| ‘Windows

Ll FirstSearch: Request Manager {Staff ... | [ || FirstSearch: Display {Staff Yiew) Q | -

Staff View Disphy | Find-it lllinois | IL State Library Catalog | IL State Library Page #%

Home: Databases Searching Resource Sharing My dccount | Options | Palicies Directory | Cornrments | Exit | Hide tips

' Reguest Manager I Blank Workform I PrintingIBatch Go to page v

RECELVED - Borrouer
Return  Admin Print Help Record number: 2 Total records: 2

Lirik.

= Retwn with Today's Date [Print Eeturn Labels
() Renewal Request v

Desired e Dute

Update I Edit I Reset |

Prev Mext

Click to GENERAL RECORD INFORMATION h 4 —z—
update Request Identifier: 44414628 Status: RECEIVED
Request Date: 20030717 Source: FSILLSTF

record
OCLC Mumber: 220516

Borrower: JB2 Meed Before: 20020216
Receive Date: 20080717 Renewal Request:
Due Date: 20080816 New Due Date:

Lenders: “JBT

Request Type: Loan

BIBLIOGRAPHIC INFORMATION ¥ —x— *

£ btk 4ol 4 Lk,

Done

deat: raining gui... 4 T @)@ 20| 11:03 am
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Click on the “Update” button and you will again see a screen indicating that your return or
renewal has been processed.

¥ FirstSearch: Update Confirmation (Staff View) - Mozilla Firefox

File Edit ‘iew History EBookmarks Tools Help

<E| - - @ ﬁ_l‘ ‘ L http:/ffirstsearch.oclc. orgfWebZiSagelpdateRequest Pnext=sessionid=FsappS-49370-firjg7qt-rSrn76 entity | hd | D] |'| |‘x]

u Customize Links |_| Free Hotmail |_| Windaws Marketplace |_| Windows Media |_| Windows

|| FirstSearch: Request Manager (Staff ... | [ || FirstSearch: Update Confirmation... .3 [ -
Staff View Update Confirmation | Eind-it lllinois | IL State Library Catalog | IL State Library Page
Home Databases Searching Resource Sharing My Account | Options | Policies Directory | Comments | Exit | Hide tips

( Regquest Manager I Blank Workform I PrintingIBatch Go ta page ~
e WY, W q

Record Confirmation

Admin Redisplay  Help Record number: 2 Total records: 2

Lirk, Reguest

Search Active Requests & |

Request ldentifier (an:) ¥ | Search
Search CIosedRequeslsO || o ( ) |

@ 1992-2008 OCLC
~)OCLC Terms & Conditions

[® Inbox - Microsaft Out,, [ T worldeat braining gui.. . 7] 'f' ",'Gmﬂ 11:28 AM

If you are returning the item, this completes the borrower’s portion of the ILL process. If you
are requesting a renewal, the lender will respond back granting the renewal or recalling the
item.
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Renewals

If you would like to renew an item, choose the “Renewal Request” option directly below the
“Return with Today’s Date Option” in the Request Manager and enter the desired due date in
the box to the right. You may enter the date manually or using the built in calendar function by
clicking on the calendar icon to the right of the desired due date box.

"3 FirstSearch: Display (Staff View) - Mozilla Firefox

File Edit ‘iew History EBookmarks Tools Help

@ - - @ ﬁ_l‘ ‘ |:| hittp: fffirstsearch. ocle. argWebZ/SageMavigateRequests next=sessionid=F sapp3-56998-fisyelOw-Frrc2y er | v| b‘] |'|Google |k\_]

\Custnmiza Links |:| Free Hotmail |:| Windows Marketplace |:| Windows Media |:| Windows

Click \irstSearch: Display (Staff view) 3 ] [} FirstSearch: Iinois Group Catalog Basi,.. | T

here to IF \/iew Displav | Find-it lllinois | IL State Library Catalog | IL State Library Page #%
access
built in

calendar

Calendar

Databases Searching Resource Sharing My Account | Options | Policies Directory | Comments | Exit | Hide tip

will
My Requests | Gotopage open in

Blank Workform I Printing
function P ~—

anew

eturn  Admin
Lirk,

Print

window

Sun | Mon | Tue  Wed | Thu Fri

O Retarn with Today's Date [ Print'3 Nels

1

2 Renewal Request 20080801 ) g 4 5 B 7 = 5

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 2B 27 28 29 30

Deired Due Dude

Update I Edit I Reset |

GENERAL RECORD INFORMATION ¥ %
Request Identifier: 41345764 Status: RECEIVED
Request Date: 20080331 Sowrce: FSILLSTF

OCLC Number: 25283240

Borrower: JEB7 Need Before: 20080430
Receive Date: 20080331 Renewal Request:
Choose Due Date: 20080421 New Due Date:

Renewal Lenders: *JBS, JBE, JBS

Request Type: Loan
Request

BIBLIOGRAPHIC INFORMATION ¥ —I—Q
option

fimk e arch the natalnn atwaur lihian:

3 Alliance Libra... € htp:fir
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Once you have entered the desired due date, click on the “Update” button to submit the

renewal request.

) FirstSearch: Display (Staff View) - Mozilla Firefox

ile  Edit VYiew History Bookmarks Tools Help

- - @ @ ‘ |:| hittp: fffirstsearch. ocle. argWebZ/SageMavigateRequests next=sessionid=F sapp3-56998-fisyelOw-Frrc2y er | Y| = ] |'|Google | Ly, ]

bkt | funepe, alliancelibrary sy sterm.comf I|
F L

Make sure

you have ckomize Links |:| Free Hokrtam——T—wwrm T Tows Media |:| Windows
clicked on tsearch: Display (Staff ¥iew) [3 | || FirstSearch: Tlincis Group Catalog Basi... | 'L‘:Ee MC LIVE Type List : Magazines & Journ.,.. | -
the iew Disphy | Find-it lllinois | IL State Library Catalog | IL State Library Page #
“Renewal
Request me Databases Searching Resource Sharing My Account | Options | Policies Directory | Comments | Exit | Hide tips

Option

Blank Workform I Printing I Batch I My Requests | Gotopage v

2 RECEIYED - Borrower: OYERDUE
Record number: 1 Total records: 8

Return admin

Lirk,

Print  Help

(O Retwm with Today's Date []Print Return Labels

& Renewal Request
Desired Due Dade

Update | Edit | Reset |

Prew Mext
GENERAL RECORD INFORMATION ¥ %
. Request Tdentifier: 41345764 Status: RECENED
CIICk Request Date: 20080331 Sowrce: FSILLSTF

here to OCLC Number: 25283240

Borrower: JET Meed Before: 20080430

Receive Date: 20080331 Renewal Request:
Due Date: 20020421 Mew Due Data:
Lenders: *JBS, JBE, JBS

update

Request Type: Loan

BIBLIOGRAPHIC INFORMATION ¥ —I— *

fimk e arch the natalnn atwaur lihian:
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Your
renewal
has been
granted

Renewal Granted

If your renewal is granted by the lending library, you will see a new category in your Request
Manager called “Renewal Granted.” You may click on the number under the “Qty” column to
view the new due date, the item’s detailed record, or when you want to return the item.
Follow the return process previously outlined when you are ready to return the item.

) FirstSearch: Request Manager (Staff View) - Mozilla Firefox

File Edit ‘iew History Bookmarks Tooks Help
¢| - - @ ﬁ_l‘ “:I http:,I’,I’Firstsearch.oclc.org,I’WebZ,l’FSPage?pagename=sagepage:sessionid=Fsapp6-4?135-fistch-3sth?:er|Y| D] |'|G00gle |L\]

[} Customize Links [ | Free Hotmal | Windows Marketplace || Windows Media || Windows

[ |:| First5earch: Request Manager (5... ﬁ ] |:| FirstSearch: Update Confirmation (Sta... | [:Ee MC LIVE Type List : Magazines & Journ,.. |

Staff View Request Manager | Eind-it lllinois | IL State Library Catalog | IL State Library Page

Home Databases Searching Resource Sharing My Account | Options | Policies Directory | Cornrments | Exit | didetips
( Request Manager I Blank Workform I Printing Batch My Requests Goto page -
admin Help
Link.
Search Active Requests © || || Recuest Identifier (zn:) V| Search |
Search Closed Requests )
Borrowing Lending
('] Action [tems Oty
1

Renemwal Request 1

Printing
Categories

Information 0t
Online Produced 1
Renewal Granted 1
Special Messages/Borrower 7
™

Mailing Labels (0 shipping, O return)
Book Straps (0 Awailable)

ol | Francais

English | Es

@ 1992-2008 OCLC
QCLC" Terms 2 Conditions

Done

‘s start ¥J 2 Firefox

| @ Inbox - Microsoft OuE... = suzanneb on 00 'E-F'; Warldcat training gui... 7] ? ‘il@},’b J 11:05 AM
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If your renewal has been granted, the item’s detailed record will resemble the screen below.
Please note that you have the option to request an additional renewal or return the item. You
may follow the regular return or renewal procedure previously outlined.

) FirstSearch: Display (Staff View) - Mozilla Firefox

File Edit ‘iew History EBookmarks Tools Help

- - @ ﬂ_l‘ ‘ ] http:jffirstsearch.acle. argfweb?/SageSummarizeCategary Pnext= sessionid=Fsappi-47 135-fit0dohS-Fhibh: | Y| D] |'|Google |\<\_]

\tnmiza Links |:| Free Hotmail |:| Windows Marketplace |:| Windows Media |:| Windows

You may
return this

\Search: Request Manager (Skaff ... | [ [} FirstSearch: Display (Staff View) (3 | -

o iew Display | Find-it lNinois | IL State Library Catalog | IL State Library Page
item or

request an

additional Databases Searching Resource Sharing My Account | Options | Policies Directory | Comments | Exit | Hide tips

renewal

Blank Workform I Printing I Batch I My Requests | Gotopage R

RENEWAL DK - Borrower

Print

Adrnin
Lirk

Retwn with Today's Date []Print Return Labels

O Renewal Request DD | B

Desired Due Dute

Update | Edit | Reset |

GENERAL RECORD INFORMATION + —x—
Request Identifier: 41345764 Status: REMEWWAL O
Request Date: 200203321 Source: FSILLETF
OCLC Mumber: 25283240
Borrower: JET Need Before: 20020420
Receive Date: 20080331 Renewal Request: 20030901
Due Date: 20020421 New Due Date: 20080301

Lenders: "JBZ, JBS, JBS

Request Type: Loan

BIBLIOGRAPHIC INFORMATION A4 —x— *

@ Search the catalog at vour libiary
Author: Fatk, Barbara.; Brunkus, Denise, (lllustrater)
Title: Junie B. Jones and the stupid smelly bus/

TEDRL NTENETOSTRART OETANIEAT ik _bda 3 (TSORTOOIEARN ATONRTE:

is Start X i Ft o ] aining gui... 70 &)@ |u
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Renewal Denied

If the lending library denies your request for renewal, you will see a new category called
“Renewal Denied” in your Request Manager. You may click on the number below the “Qty”
column to see the item’s detailed record and update the status of the item when it has been
returned.

) FirstSearch: Request Manager (Staff View) - Mozilla Firefox

File Edit Wiew History EBookmarks Tooks Help

<E| - |$ - @ ﬁ_l‘ ‘ L1 http/ifirstsearch.oclc. orgfWebZ FSPage?pagename=sagepage  sessionid=Fsappf-47 1 35-fiszulnv-yhaSajier | ‘| [}] |'| “k]
|| Customize Links | | Free Hotmail | | Windows Marketplace || Windows Media | | ‘Windows

[ |_| FirstSearch: Request Manager (5... Q | || FirstSearch: Update Confirmation (Sta... | [:r,e MC LIVE Type List : Magazines & Journ... T
Request Manager | Eind-it lllinois | IL State Library Catalog | IL State Library Page

Your Home Databases Searching Resource Sharing My Account | Options | Policies Directory | Comments | Exit | wide tips

renewal Request Manager I Blank Workform I Printing Goto page

Adn’an Help
Liri

has been

denied

Search Active Requests @ ||

Request Identifier (an)  »| Search
Search ClosedRequeslsO || k| ( ) | |

corrowing Lending

Action Items Action [tems
Renewal Denied Renewal Request
Information Information
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Special Messages/Barrower

Printing
Categories

Mailing Labels (0 shipping, O retum)
Book Straps (0 Available)
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@ 1992-2008 OCLC
~)OCLC Terms & Conditions
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dat training gui... 7] f' ’(__ugﬁﬂ 11:17 AM
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If your renewal request has been denied, your detailed record of the item will look similar to
the screen below. Please note, you no longer have an option to renew and may only return the
item. Follow the procedure previously outlined to update the system upon the item’s return
and complete your portion of the Interlibrary Loan process.

) FirstSearch: Display (Staff View) - Mozilla Firefox

File Edit ‘Wiew History

-

[} Custamize Links [ | Free Hotmall || Windows Marketplace || Windows Media || Windows

| FirstSearch: Display {Staff Yiew)

Bookmarks  Tools  Help

ﬁ_l‘ ‘l_l http:,I’,I’Firstsearch.oclc.org,I’WebZ,l’SageSummarizeCategory?next=:sessionid=FsapDE;-4?135-Fiszulnv-th5qj:n|‘| [}] "|

Q | || FirstSearch: Update Confirmation (Sta... | [‘:r,e MC LIVE Type List : Magazines & Journ... | -

| Find-it lllinois | IL State Library Catalog | IL State Library Page #

Display

Home Databases

Searching

Resource Sharing

My Account | Options | Policies Directory | Comments | Exit | dide tips

admin Print Help
Lirk

Return with Today's Date

Reset |

int Return Labels

NO RENEWAL - Borrower

S1L

Author:
Title:
Edition:

Imprint:

2 amifind

GENERAL RECORD INFORMATION

BIBLIOGRAPHIC INFORMATION

@ Search the catalog atyour library

Bjdmk, Christina,; Anderson, Lena.; Adner, Jonas.; Gustavsson, Jan.

Linnea in Monets garden
English version.
News ¥ark - First Run Features, 1994

Wlinniel atalon Dass 4 id "

Al 1 rmin s Tamas dficial hd aborial

Request Identifier: 42446591 Status: NO RENEWAL __

Request Date: 20020430 Source: FSILLSTF
OCLC Mumber: 31257054
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Due Date: 20050530 New Due Date: NO
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Request Manager Categories
On occasion you may see an unfamiliar category. A brief explanation of all borrower

categories follows.

Category | Description |
Conditional The lender may be able to supply an item if certain conditions are met or
additional loan information is supplied.
Renewal The lender did not renew a loan.
Denied
Recalled The lender wants the item returned immediately.
Or
The lender has sent you an erroneous YES.
Expired No lender could supply the item prior to the Need Before date.
Unfilled No lender could supply the item.
Review
These are electronically-generated requests that are waiting for evaluation
and/or further processing.
Or
These are electronically-generated requests that have already been processing
by Direct Request.
Review In These are newer incoming patron-generated requests, as distinguished from
Process requests that you have already reviewed.
Save These requests have been set aside for further review.
Direct These requests have been successfully forwarded through Direct Request for
Produced Direct-to-Profile processing during the past 4 system days.
Online You have created these requests using OCLC WCRS during the past 4 system
Produced days.
Shipped The lender has sent the item.
Will Supply The lender can fill the request.
Retry No lender could fill the request now, but a lender indicated a future date at
which the request could be filled.
Renewal The lender agreed to renew a loan.
Granted
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Borrowing: Special Messages
Category | Description

OVERDUE | The request has not been updated to Returned within 14 calendar days of the Due Date or
New Due Date.

RECEIVED? | The request has not been updated to Received within a specified range of system days
from the Shipped Date.
Loans: 14 system days
Copies: 7 system days

Questions?

For any ILL questions or further assistance, please contact:

ho)

Suzanne Baschieri
C&CE Administrator
Alliance Library System
(309)694-9200 ext. 2109 or 800-700-4857 ext.2109
sbaschieri@alliancelibrarysystem.com
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