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The mouse is another standard hardware component of computers today.  It is possible to use a graphical program without a mouse; but to take advantage of all the features available in Windows programs, a mouse is essential.  The mouse is hand-held and allows you to move a pointer on the monitor as you move the mouse around on the mouse pad.

Basic Mouse Actions

There are basic mouse functions which you will need to learn in order to become proficient with a computer.  The left mouse button is used to “select” or “run” application icons or menu items. The right mouse button is not used as often but will bring up “shortcut” menus. The seven basic mouse functions are:

	Point
	To move the mouse pointer to a location on the monitor (no button is pressed with this action)

	Click
	To press and release the left mouse button

	Double-click
	To click the left button two times in rapid succession

	Highlight or select text
	Move the mouse to the beginning of the text you wish to select.  Hold down the left mouse button and move the mouse to the end of the text.  Let go of the left mouse button.  The text will be highlighted.

	Drag
	To press and hold the left button while moving the mouse

	Scrolling
	Scrolling means moving up and down within a web page or other computer window. This is done by using the mouse to move the "elevator" up and down within the scroll bar at the far right of this screen. You can do this in four ways: 

· To move one line at a time, click on the [image: image1.jpg]


 arrow at the top of the scroll bar or the [image: image2.jpg]


 arrow at the bottom. 

· To move one screen at a time, click on the empty space within the scroll bar, above or below the elevator. 

· To move anywhere within the document, point to the elevator itself. Press and hold down the left mouse button. Now you can slide the elevator up or down by sliding the mouse on the mouse pad. Release the button when you are in the desired location.

· Use the scroll wheel on the mouse.  Position the mouse pointer on the web page and roll the wheel with your finger.

	Right click
	To press and release the right mouse button


[image: image3.wmf]  Once you learn the basic mouse actions, you will need to practice them.  Please come back to the library or if you have the Internet at home, you can practice with “Mousercise” or any of the interactive tutorials that we have bookmarked by typing in the address:   http://delicious.com/thelibrarian/mouse+tutorials 
At the Library, you can use the mouse tutorials in the delicious cloud (scroll down to the bottom left of the screen) on the Library page:  http://www.alliancelibrarysystem.com/indexCE.cfm 
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